							

[bookmark: _Toc358716678]1. Bid Confirmation Form
[Complete this page and return it prior to bid opening]

	
	[bookmark: Buyer2]
	Date: 


	To:
	UNFPA
Turkey CO, Yaprak Öncel
	Fax/email: yoncel@unfpa.org

	From:
	[Company name]
	

	
	[Contact person]
	

	
	[Telephone]
	

	
	[Email address]
	

	
	[Postal address]
	

	
Subject:
	
[bookmark: OPS_Case_no4][bookmark: pno1][bookmark: ProdDesc]ITB No.: UNFPA/TUR/19/001



YES, we intend to submit an bid.

NO, we are unable to submit a bid in response to the above mentioned Invitation to Bid due to the following reason(s):
( )	The requested products and services are not within our range of supply
( )	We are unable to submit a competitive bid for the requested products at the moment
( )	The requested products are not available at the moment
( )	We cannot meet the requested specifications
( )	We cannot offer the requested type of packing
( )	We can only offer FCA prices
( )	The information provided for quotation purposes is insufficient
( )	Your ITB is too complicated
( )	Insufficient time is allowed to prepare a quotation
( )	We cannot meet the delivery requirements 
( )	We cannot adhere to your terms and conditions (please specify: payment terms, request for performance security, etc)
( )	We do not export
( )	Our production capacity is currently full
( )	We are closed during the holiday season
( )	We had to give priority to other clients’ requests 
( )	We do not sell directly, but through distributors 
( )	We have no after-sales service available in the recipient country
( )	The person handling bid is away from the office
( )	Other (please specify)

Please confirm one of the following two options:
( )	We would like to receive future ITBs for this type of goods
( )	We don’t want to receive ITBs for this type of goods

If UNFPA has questions to the Bidder concerning this NO BID, UNFPA should contact Mr./Ms._________________, phone/email ________________, who will be able to assist.


[bookmark: _Toc358716679]2. Bid Submission Form
[The Bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted.]

Date: [insert date (as day, month and year) of Bid Submission]
ITB No.: UNFPA/TUR/19/001

To: UNFPA Turkey


Dear Sir / Madam,

We the Undersigned have examined and have no reservations to the Bidding Documents No. UNFPA/TUR/19/001 and amendments We hereby offer to supply, in conformity with the Bidding Documents and in accordance with the Delivery Schedules specified in the Schedule of Requirements, the following goods and related services ___________________________________________________ which are subject to UNFPA General Conditions of Contract and other terms and conditions specified in the document. 

We agree to abide by this bid for a period of 90 days days from the date fixed for opening of bids in the Invitation to Bid, and it shall remain binding upon us and may be accepted at any time before the expiration of that period.

We, including any subcontractors or suppliers for any part of the contract, have nationality from countries________ 

We have no conflict of interest in accordance with Instructions to Bidders Sub-Clause 2.1;

Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the contract—have not been declared ineligible by UNFPA, in accordance with Instructions to Bidders Sub-Clause 2.2;

We understand that you are not bound to accept the lowest evaluated bid or any other bid that you may receive.

Dated on .............day of ......................................[year].

	
Signature:
	
………………………………………………………………
[insert signature of person whose name and capacity are shown]

	
In the capacity of:
	
………………………………………………………………
[insert legal capacity of person signing the Bid Submission Form]

	
Name:
	
………………………………………………………………
[insert complete name of person signing the Bid Submission Form]

	
Company:
	
………………………………………………………………
[insert name of company]




[bookmark: _Toc234144775][bookmark: _Toc234815945][bookmark: _Toc358716680]3. Bidders Identification Form
[bookmark: OLE_LINK8][bookmark: OLE_LINK9][bookmark: OLE_LINK10]Bid No. UNFPA/TUR/19/001

1. Organization
							
	Company/Institution Name
	

	Address, City, Country
	

	Telephone/FAX
	

	Website
	

	Date of establishment
	

	Legal Representative: Name/Surname/Position
	

	Legal structure: natural person/Co.Ltd, NGO/institution/other (please specify)

	

	Organizational Type: Manufacturer, Wholesaler, Trader, Service provider, etc.
	

	Areas of expertise of the organization
	

	Current Licenses, if any, and permits (with dates, numbers and expiration dates)
	

	Years supplying to UN organizations 
	

	Years supplying to UNFPA
	

	Production Capacity
	

	Subsidiaries in the region (please indicate names of subsidiaries and addresses, if relevant to the bid)
	

	Commercial Representatives in the country: Name/Address/Phone (for international companies only)
	



2. 	Quality Assurance Certification

	International Quality Management System (QMS)
	

	List of other ISO certificates or equivalent certificates
	

	Presence and characteristics of in-house quality control laboratory (if relevant to bid)
	



3. Expertise of Staff

	Total number of staff
	

	Number of staff involved in similar supply contracts
	




4. Client Reference List
	Please provide references of main client details.

	Name of company
	Contact person
	Telephone
	E-mail

	1. 
	
	
	

	2. 
	
	
	

	3.
	
	
	



5. Contact details of persons that UNFPA may contact for requests for clarification during bid evaluation
	
	Name/Surname
	

	Telephone Number (direct)
	

	Email address (direct)
	


P.S.: This person must be available during the next two weeks following receipt of bid




















[bookmark: _Toc358716681]4. Product Item Overview Form



	[bookmark: _Toc306007422]Item No.
	[bookmark: _Toc306007423]Description and minimum /mandatory specifications
for Six (6) Minibus Vehicles
	[bookmark: _Toc306007424]Description of items offered and Bidder’s statements on deviations
(To be completed by the Bidder)
	[bookmark: _Toc306007425]Compliant? (Y/N)
(To be completed by UNFPA during evaluation)

	1.0.1
	Manufacturing company must have ISO 9001 or TSEK or equivalent standards 
	
	

	1.0.2
	Warrantee for bodywork must be minimum 2 years and spare parts availability must be guaranteed for minimum 8 years 
	
	

	1.1
	General Information
	
	

	1.2
	Exterior
	
	

	
1.2.1
	Length of vehicle: Minimum 5900mm
Width of vehicle: Minimum 2000mm (excluding rear view mirror)
	
	

	1.2.2
	The vehicle’s color should be white or grey
	
	

	1.2.3
	Radio with mini jack / USB port for connection to external audio sources
	
	

	1.2.4
	Passenger’s sliding side load door and power step
	
	

	1.2.5
	Headlight courtesy delay
	
	

	1.2.6
	Rear mud flaps
	
	

	1.2.7
	Wide bodyside mouldings
	
	

	1.2.8
	Front and back fog lights 
	
	

	1.2.9
	Heated windscreen
	
	

	1.2.10
	Portable or hydraulic wheelchair ramp
	
	

	1.3
	Interior
	
	

	1.3.1
	Driver’s adjustable seat
	
	

	1.3.2
	Driver’s airbag
	
	

	1.3.3
	Electrically operated front window
	
	

	1.3.4
	Remote central locking
	
	

	1.3.5
	Number of doors: 5
	
	

	1.3.6
	Backdoor type: Swing-out
	
	

	1.3.7
	Side Sliding Door: 1
	
	

	1.3.8
	Wheel drive: 2 
	
	

	1.3.9
	Number of seats: min 15 including driver
	
	

	1.3.10
	Passenger Capacity: min 14, with seat belts
	
	

	1.3.11
	Forward gears: minimum 5
	
	

	1.3.12
	Transmission: Automatic or Manual
	
	

	1.3.13
	ESP+ABS
	
	

	1.3.14
	Immobilizer (chip key) 
	
	

	1.3.15
	Front seat head restraints 
	
	

	1.3.16
	Remote controlled central locking system (which allows locking all doors of chassis with remote controller)
	
	

	1.3.17
	12V socket
	
	

	1.3.18
	Air conditioning system, front & rear while engine is running
	
	

	1.3.19
	The vehicle shall be provided with: 
- fire-extinguisher, 
- first aid kit, 
- tire repair kit with full size spare tire 
- other items required by Turkish law (snow chains etc.) 
	
	

	1.3.20
	All manuals should be in Turkish
	
	

	1.4
	Engine Information
	
	

	1.4.1
	Engine Type: Diesel 
	
	

	1.4.2
	Displacement: Min 2000 cc
	
	

	1.4.3
	Emission norm: Euro 6 emissions compliant
	
	

	1.5
	Brakes/Tyres
	
	

	1.5.1
	Brakes, front and rear: Disc
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[bookmark: _Toc358716682]5. Price Schedule Form 
 [The Bidder shall fill in these Price Schedule Forms in accordance with the instructions indicated. The list of line items in column 1 of the Price Schedules shall coincide with the list of goods and related services specified by UNFPA in the Schedule of Requirements.]



	BIDDER’S TOTAL PRICES (Price & Currency to be entered by Bidder):

	TOTAL FIRM FCA PRICE
	

	[bookmark: CPT_CFR5][bookmark: Destination]TOTAL FIRM CPT/CFR PRICE 
	




	TOTAL PRICE FOR SERVICES (if applicable)
	

	FREIGHT COST PER 20/40 FT CONTAINER (if applicable)
	






	BIDDER’S PRICES FOR GOODS (Price & Currency to be entered by Bidder):

	ITEM/LOT
	DESCRIPTION OF THE GOODS
	

QTY
(a)
	CURRENCY: 

	
	
	
	UNIT PRICE FCA
(b)
	UNIT PRICE
[bookmark: CPT_CFR3]CPT 
(c)
	TOTAL PRICE FCA
(a)x(b)
	TOTAL PRICE 
[bookmark: CPT_CFR4]CPT
(a)x(c)

	[bookmark: Item_Table]1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	3.
	
	
	
	
	
	

	4.
	
	
	
	
	
	

	5.
	
	
	
	
	
	




	BIDDER’S PRICES FOR SERVICES (Price & Currency to be entered by Bidder):

	ITEM/LOT
	DESCRIPTION OF THE SERVICES
	COUNTRY OF ORIGIN
	QUANTITY AND PHYSICAL UNIT (a)
	
UNIT PRICE
(b)
	TOTAL PRICE PER SERVICE
(a)x(b)

	1.
	e.g. Comprehensive Annual Maintenance Contract
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	













































	BIDDER’S DELIVERY DATA

	Country of origin of offered products:
	Item 1
	

	
	Item 2
	

	
	Item 3
	

	FCA point(s) of delivery for offered products:
	Item 1
	

	
	Item 2
	

	
	Item 3
	

	Delivery time (FCA from date of order):
	Item 1
	

	
	Item 2
	

	
	Item 3
	

	Shipment dimensions of offered products (including package):
	
	Gross weight
	Total volume
	Containers (if applicable):

	
	
	
	
	Number
	Size

	
	Item 1
	
	
	
	

	
	Item 2
	
	
	
	

	
	Item 3
	
	
	
	

	
	Total
	
	
	
	







	BIDDER'S SIGNATURE AND CONFIRMATION OF THE ITB

	PROVIDED THAT A PURCHASE ORDER IS ISSUED BY UNFPA WITHIN THE REQUIRED BID VALIDITY PERIOD, THE UNDERSIGNED HEREBY COMMITS, SUBJECT TO THE TERMS OF SUCH PURCHASE ORDER, TO FURNISH ANY OR ALL ITEMS AT THE PRICES OFFERED AND TO DELIVER SAME TO THE DESIGNATED POINT(S) WITHIN THE DELIVERY TIME STATED ABOVE.

	
Exact name and address of company

COMPANY NAME		


ADDRESS		


		


PHONE NO.		 FAX NO. 		



EMAIL ADDRESS OF CONTACT PERSON	


OTHER EMAIL ADDRESSES	

	


	
AUTHORIZED SIGNATURE	DATE


	
NAME OF AUTHORIZED SIGNATORY (TYPE OR PRINT)


	
FUNCTIONAL TITLE OF SIGNATORY





WEB SITE		





