[bookmark: _Toc454283471][bookmark: _Toc454290543][bookmark: _Toc508626306][bookmark: _Hlk510614133][bookmark: _Hlk527462415]Section 6: Returnable Bidding Forms / Checklist

This form serves as a checklist for preparation of your Bid. Please complete the Returnable Bidding Forms in accordance with the instructions in the forms and return them as part of your Bid submission. No alteration to format of forms shall be permitted and no substitution shall be accepted.

Before submitting your Bid, please ensure compliance with the Bid Submission instructions of the BDS 22.

Technical Bid:
	Have you duly completed all the Returnable Bidding Forms? 
	

	· Form A: Bid Submission Form
	☐

	· Form B: Bidder Information Form
	☐

	· Form C: Joint Venture/Consortium/ Association Information Form
	☐

	· Form D: Qualification Form
	☐

	· Form E: Format of Technical Bid/Bill of Quantities
	☐

	· [Add other forms as necessary]
	☐

	Have you provided the required documents to establish compliance with the evaluation criteria in Section 4? 
	☐





Price Schedule:
	· Form F: Price Schedule Form
	☐
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[bookmark: _Form_A:_Proposal/No][bookmark: _Form_B:_Proposal][bookmark: _Toc508626307]Form A: Bid Submission Form
	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-SYR-ITB-016-19


[bookmark: Text5]We, the undersigned, offer to supply the goods and related services required for [Insert Title of goods and services] in accordance with your Invitation to Bid No. [Insert ITB Reference Number] and our Bid. We hereby submit our Bid, which includes this Technical Bid and Price Schedule.
Our attached Price Schedule is for the sum of [Insert amount in words and figures and indicate currency]. 
We hereby declare that our firm, its affiliates or subsidiaries or employees, including any JV/Consortium /Association members or subcontractors or suppliers for any part of the contract:
a) is not under procurement prohibition by the United Nations, including but not limited to prohibitions derived from the Compendium of United Nations Security Council Sanctions Lists;
b) have not been suspended, debarred, sanctioned or otherwise identified as ineligible by any UN Organization or the World Bank Group or any other international Organization; 
c) have no conflict of interest in accordance with Instruction to Bidders Clause 4;
d) do not employ, or anticipate employing, any person(s) who is, or has been a UN staff member within the last year, if said UN staff member has or had prior professional dealings with our firm in his/her capacity as UN staff member within the last three years of service with the UN (in accordance with UN post-employment restrictions published in ST/SGB/2006/15);
e) have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future; 
f) undertake not to engage in proscribed practices, including but not limited to corruption, fraud, coercion, collusion, obstruction, or any other unethical practice, with the UN or any other party, and to conduct business in a manner that averts any financial, operational, reputational or other undue risk to the UN and we embrace the principles of the United Nations Supplier Code of Conduct and adhere to the principles of the United Nations Global Compact.
We declare that all the information and statements made in this Bid are true and we accept that any misinterpretation or misrepresentation contained in this Bid may lead to our disqualification and/or sanctioning by the UNDP. 
We offer to supply the goods and related services in conformity with the Bidding documents, including the UNDP General Conditions of Contract and in accordance with the Schedule of Requirements and Technical Specifications.
Our Bid shall be valid and remain binding upon us for the period specified in the Bid Data Sheet. 
We understand and recognize that you are not bound to accept any Bid you receive.
I, the undersigned, certify that I am duly authorized by [Insert Name of Bidder] to sign this Bid and bind it should UNDP accept this Bid. 
Name: 	_____________________________________________________________
Title: 	_____________________________________________________________
Date:	_____________________________________________________________
Signature: 	_____________________________________________________________
[Stamp with official stamp of the Bidder]
[bookmark: _Toc508626308]Form B: Bidder Information Form


	Legal name of Bidder
	[Complete]

	Legal address
	[Complete]

	Year of registration
	[Complete]

	Bidder’s Authorized Representative Information
	Name and Title: [Complete] 
Telephone numbers: [Complete]
Email: [Complete]

	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 	If yes, [insert UGNM vendor number] 

	Are you a UNDP vendor?
	☐ Yes  ☐ No 	If yes, [insert UNDP vendor number] 

	Countries of operation
	[Complete]

	No. of full-time employees
	[Complete]

	Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company hold any accreditation such as ISO 14001 or ISO 14064 or equivalent related to the environment? (If yes, provide a Copy of the valid Certificate):
	[Complete]

	Does your Company have a written Statement of its Environmental Policy? (If yes, provide a Copy)
	[Complete]

	Does your organization demonstrates significant commitment to sustainability through some other means, for example internal company policy documents on women empowerment, renewable energies or membership of trade institutions promoting such issues
	[Complete]

	Is your company a member of the UN Global Compact 
	[Complete]

	Contact person that UNDP may contact for requests for clarifications during Bid evaluation 
	Name and Title: [Complete]
Telephone numbers: [Complete]
Email: [Complete]

	Please attach the following documents: 
	· Company Profile, which should not exceed fifteen (15) pages. 
· Valid Certificate of Incorporation/ Business Registration, or a license to practice agricultural work.
· Certificate that the vendor have a legally-authorized poultry farm and should submit a valid license under his/her name. offers submitted by third party traders are not accepted. 

· Documented timetable for implementing the goods meets the required execution period.
· A certificate issued by a veterinarian who is accredited by veterinarian syndicate confirming the offered laying hens conformity with required specifications which are endorsed by the Ministry of Agriculture and availability of requested quantity, also naming the source, name and location of the supplying poultry farm.
· A lab test certificate of the fodder confirming the required specifications. 
· Latest Audited Financial Statements (Income Statement and Balance Sheet) including Auditor’s Report for the past (3 years).





[bookmark: _Toc508626309]Form C: Joint Venture/Consortium/Association Information Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-SYR-ITB-016-19



To be completed and returned with your Bid if the Bid is submitted as a Joint Venture/Consortium/Association.

	No
	Name of Partner and contact information (address, telephone numbers, fax numbers, e-mail address)  
	Proposed proportion of responsibilities (in %) and type of goods and/or services to be performed 

	1
	[Complete]
	[Complete]

	2
	[Complete]
	[Complete]

	3
	[Complete]
	[Complete]



	Name of leading partner 
(with authority to bind the JV, Consortium, Association during the ITB process and, in the event a Contract is awarded, during contract execution)
	[Complete]



We have attached a copy of the below referenced document signed by every partner, which details the likely legal structure of and the confirmation of joint and severable liability of the members of the said joint venture:

☐ Letter of intent to form a joint venture	OR 	☐ JV/Consortium/Association agreement 

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNDP for the fulfillment of the provisions of the Contract.


	Name of partner: ___________________________________ 
	Name of partner: ___________________________________

	Signature: ______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________

	
	

	Name of partner: ___________________________________
	Name of partner: ___________________________________

	Signature: ______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________



[bookmark: _Toc508626310]Form D: Eligibility and Qualification Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-SYR-ITB-016-19



If JV/Consortium/Association, to be completed by each partner.

History of Non- Performing Contracts
	☐Non-performing contracts did not occur during the last 3 years 

	☐ Contract(s) not performed in the last 3 years

	Year
	Non- performed portion of contract
	Contract Identification
	Total Contract Amount (current value in US$)

	 
	

	Name of Client: 
Address of Client: 
Reason(s) for non-performance:
	




Litigation History (including pending litigation)
	☐ No litigation history for the last 3 years

	☐ Litigation History as indicated below

	Year of dispute 
	Amount in dispute (in US$)
	Contract Identification
	Total Contract Amount (current value in US$)

	 
	
	Name of Client: 
Address of Client: 
Matter in dispute: 
Party who initiated the dispute: 
Status of dispute:
Party awarded if resolved:
	




Previous Relevant Experience 
Please list only previous similar assignments successfully completed in the last 3 years. 

List only those assignments for which the Bidder was legally contracted or sub-contracted by the Client as a company or was one of the Consortium/JV partners. Assignments completed by the Bidder’s individual experts working privately or through other firms cannot be claimed as the relevant experience of the Bidder, or that of the Bidder’s partners or sub-consultants, but can be claimed by the Experts themselves in their CVs. The Bidder should be prepared to substantiate the claimed experience by presenting copies of relevant documents and references if so requested by UNDP.



	Project name & Country of Assignment
	Client & Reference Contact Details
	Contract Value
	Period of activity and status
	Types of activities undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Bidders may also attach their own Project Data Sheets with more details for assignments above.
☐ Attached are the Statements of Satisfactory Performance from the Top 3 (three) Clients or more. 


Financial Standing
	Annual Turnover for the last 3 years
	Year       	USD      
Year       	USD      
Year       	USD      

	Latest Credit Rating (if any), indicate the source
	



	Financial information
(in US$ equivalent)
	Historic information for the last 3 years


	
	Year 1
	Year 2
	Year 3

	
	Information from Balance Sheet

	Total Assets (TA)
	
	
	

	Total Liabilities (TL)
	
	
	

	Current Assets (CA)
	
	
	

	Current Liabilities (CL)
	
	
	

	
	Information from Income Statement

	Total / Gross Revenue (TR)
	
	
	

	Profits Before Taxes (PBT)
	
	
	

	Net Profit 
	
	
	

	Current Ratio
	
	
	


☐ Attached are copies of the audited financial statements (balance sheets, including all related notes, and income statements) for the years required above complying with the following condition:
a) Must reflect the financial situation of the Bidder or party to a JV, and not sister or parent companies;
b) Historic financial statements must be audited by a certified public accountant;
c) Historic financial statements must correspond to accounting periods already completed and audited. No statements for partial periods shall be accepted.


[bookmark: _Toc508626311]Form E: Format of Technical Bid 


	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-SYR-ITB-016-19



The Bidder’s Bid should be organized to follow this format of the Technical Bid. Where the bidder is presented with a requirement or asked to use a specific approach, the bidder must not only state its acceptance, but also describe how it intends to comply with the requirements. Where a descriptive response is requested, failure to provide the same will be viewed as non-responsive. 

SECTION 1: Bidder’s qualification, capacity and expertise

1.1 General organizational capability which is likely to affect implementation: management structure, financial stability and project financing capacity, project management controls, extent to which any work would be subcontracted (if so, provide details).
1.2 Relevance of specialized knowledge and experience on similar engagements done in the region/country. At least two debris/solid waste removal projects. The Bidder should submit a detailed description of the projects executed (quantities, value, beneficiary, and a performance assessment by the beneficiary including the latter’s contact details) 
1.3 Bank account, and a commercial registration certificate, and a document of authentication from the concerned authorities. 
1.6 Document confirming the ownership of the vehicles or renting them. 

SECTION 2: Scope of Supply, Technical Specifications, and Related Services 
This section should demonstrate the Bidder’s responsiveness to the specification by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed; and demonstrating how the proposed bid meets or exceeds the requirements/specifications. All important aspects should be addressed in sufficient detail.
2.1 A detailed description of how the Bidder will deliver the required goods and services, keeping in mind the appropriateness to local conditions and project environment. Details how the different service elements shall be organized, controlled and delivered.
2.2 Explain whether any work would be subcontracted, to whom, how much percentage of the requirements, the rationale for such, and the roles of the proposed sub-contractors and how everyone will function as a team. 
2.3 Implementation plan including a Gantt Chart or Project Schedule indicating the detailed sequence of activities that will be undertaken and their corresponding timing. 






	Goods and services to be Supplied and 
Technical Specifications 

	Your response

	
	Compliance with technical specifications
	Delivery Date 
(confirm that you comply or indicate your delivery date)
	Quality Certificate/Export Licenses, etc. (indicate all that apply and attach)
	Comments


	
	 Yes, we comply

	No, we cannot comply
(indicate discrepancies)
	
	
	

	Lot. 1

	Technical specifications of Requested Laying hens and Fodder, in Rural Damascus (ALTall, Nabek, Dhmair)and East Ghouta  المواصفات و الشروط الفنية المطلوبة
لتقديم دجاج بياض بريف دمشق والغوطة الشرقية
	Technical specifications of Offered Laying hens and Fodder, in East Ghouta in Rural Damascus
المواصفات و الشروط الفنية المقدمة
لتقديم دجاج بياض في ريف دمشق (التل -النبك -الضمير) والغوطة الشرقية


	Laying hens specifications:
1. Laying hens come from Syrian-accredited breeds. 
2. Age between 19-20 weeks upon delivery.
3. Weight between 1400 - 1500 g for brown and red hens, and between 1200-1300 g for white hens.
4. The beak is preferred to be uncut (suitable for domestic breeding).
5. Complete formal morphological qualities and free from any abnormalities or diseases.
6. The eyes are bright and free from any ulcer.
7. The hens shall be in accordance with the health and veterinary specifications, with regular vaccination program applied and duly documented by related authorities (Ministry of Agriculture and Agrarian Reform).
8. The hens are free of external diseases (lice - fringes - and others), and the feathers must be clean, shiny, unobstructed and free from any diseases.
9. Feet are healthy and free of any diseases or deformities.
10. The hens body is free from cuts and scratches.
11. Wings movements are normal and intact from any injuries.
12. The slot hole is dry and has a natural and clean appearance.
13. full and consistent coverage of feather with no empty spots. 

	مواصفات الدجاج البياض:	
1. أن يكون الدجاج من سلالات الدجاج البياض المعتمدة أصولاً في القطر. 
1. عمر الدجاجة بين 19 – 20 أسبوع لدى التسليم
2. الوزن بين 1400-1500 غ للدجاج البني والأحمر و1200-1300 غ للدجاج الأبيض.
3. المنقار يفضل ان يكون غير مقصوص (ليناسب التربية المنزلية).
4. تامة الصفات الشكلية الخلقية وخالية من أي تشوهات أو أمراض.
5. العينان لامعتان وسليمتان من أي إصابات تقرحية.
6. أن يكون القطيع وفق المواصفات الصحيه والبيطرية ومطبق عليه برنامج التلقيح الدوري والعلاجي الموصى به وتوثيق ذلك من الجهات المعنية " وزارة الزراعة والأصلاح الزراعي".
7. الدجاج خالي من الأمراض الخارجية (القمل – الهدب – وغيرها..)، وأيضاً يجب أن يكون الريش نظيف لامع وغير منفوض وخالي من أي أمراض.
8.  الاقدام سليمة وخالية من أي أمراض أو تشوهات.  
9. جسم الدجاج خالي من الجروح والخدوش.
10. حركات الاجنحة طبيعية وسليمة من أي إصابات.
11. فتحة المجمع جافة ومنظر طبيعي ونظيف.
12. الريش يغطي كامل الجسم بشكل طبيعي ومتناسق ولا يوجد فراغات (قلش)
	
	
	
	
	

	Lot. 2

	Technical specifications of offered Fodder, in Rural Damascus, Al Tal -Al Nabik -Dhmair and East Ghouta
المواصفات و الشروط الفنية المقدمة
لتقديم علف للدجاج في ريف دمشق(التل- النبك – الضمير) و الغوطة الشرقية

	Technical specifications of offered Fodder, in Rural Damascus, Al Tal -Al Nabik -Dhmair and East Ghouta
المواصفات و الشروط الفنية المقدمة
لتقديم علف للدجاج في ريف دمشق(التل- النبك – الضمير) و الغوطة الشرقية


	Fodder Mixture Specifications:

1. Free of insects, lichens and insect residues.
2. Soya: even grated measuring 2 mm.
3. Free of dust, dirt and other additives.
4. Bran used: wheat bran exclusively.
5. Production date should not exceed the year.
6 Packed in bags weighing 25 kg.   the weight and date of production should be mentioned on bags.
7. Composition of the mixture:




	Subject 
	% Of mixture composition

	Corn 
	56

	Soya
	29.5

	Barley
	5.5

	Bran
	4

	Sand
	1.5

	Super (Feed Additives) - Vitamins - Minerals - Salt - Antioxidant - antifungal
	3.5

	Total 
	100%



	مواصفات الخلطة العلفية:

1. خالية من الحشرات والسوس والمخلفات الحشرية.
2. الصويا: مجروشة حتى قياس 2ملم. 
3. خالية من التراب والأوساخ والإضافات الأخرى.
4. النخالة المستعملة: نخالة قمح حصراً.
5. تاريخ الإنتاج يجب ألا يتجاوز العام.
6. معبأة ضمن أكياس بوزن 25 كغ. مسجل على الكيس الوزن وتاريخ الأنتاج. والرخصة.

7. تركيب الخلطة:

	المادة 
	النسبة المئوية لتركيبة الخلطة % 

	ذرة 
	56

	صويا
	29.5

	شعير
	5.5

	نخالة
	4

	رمل
	1.5

	سوبر (متتمات علفية) -فيتامينات - معادن -املاح - مضاد اكسدة - مضاد فطور ...
	3.5

	المجموع 
	100%



	
	
	
	
	



	Other Related services and requirements 
(based on the information provided in Section 5b)
	Compliance with requirements 
	Details or comments 
on the related requirements

	
	 Yes, we comply

	No, we cannot comply
(indicate discrepancies)
	

	Delivery location in Rural Damascus & East Ghouta
	
	
	

	Validity of offer for 90 days
	
	
	

	Delivery period in 30 days
	
	
	

	Previous Experience in similar projects
	
	
	




SECTION 3: Management Structure and Key Personnel
3.1 Describe the overall management approach toward planning and implementing the project. Include an organization chart for the management of the project describing the relationship of key positions and designations. Provide a spreadsheet to show the activities of each personnel and the time allocated for his/her involvement. 
3.2 Provide CVs for key personnel that will be provided to support the implementation of this project using the format below. CVs should demonstrate qualifications in areas relevant to the scope of goods and/or services. 

Format for CV of Proposed Key Personnel
	Name of Personnel
	[Insert]

	Position for this assignment
	[Insert]

	Nationality
	[Insert]

	Language proficiency 
	[Insert]

	Education/ Qualifications
	[Summarize college/university and other specialized education of personnel member, giving names of schools, dates attended, and degrees/qualifications obtained.]

	
	[Insert]

	Professional certifications
	[Provide details of professional certifications relevant to the scope of goods and/or services]

	
	Name of institution: [Insert]
Date of certification: [Insert]

	Employment Record/ Experience

	[List all positions held by personnel (starting with present position, list in reverse order), giving dates, names of employing organization, title of position held and location of employment. For experience in last three years, detail the type of activities performed, degree of responsibilities, location of assignments and any other information or professional experience considered pertinent for this assignment.]

	
	[Insert]

	References

	[Provide names, addresses, phone and email contact information for two (2) references]

	
	Reference 1: 
[Insert]

Reference 2:
[Insert]



I, the undersigned, certify that to the best of my knowledge and belief, the data provided above correctly describes my qualifications, my experiences, and other relevant information about myself.
________________________________________	___________________
Signature of Personnel						     Date (Day/Month/Year)
FORM F: Price Schedule Form

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	ITB reference:
	UNDP-SYR-ITB-016-19



The Bidder is required to prepare the Price Schedule following the below format. The Price Schedule must include a detailed cost breakdown of all goods and related services to be provided. Separate figures must be provided for each functional grouping or category, if any.

Any estimates for cost-reimbursable items, such as travel of experts and out-of-pocket expenses, should be listed separately.

Currency of the Bid: [Insert Currency]
Price Schedule 
Lot.1 for Lying Hens (Rural Damascus)
	Item #
	Description in Arabic
	
Description in English
	UOM
	Qty
	Unit Price 
	Total Price 

	
تقديم دجاج بياض 
بريف دمشق (التل -النبك -الضمير) والغوطة الشرقية
	

Suppling Laying hens and Fodder, in East Ghouta – Rural Damascus

	1
	 دجاج بياض
	laying hen
	Hen
	20,400
	
	

	
	FCA charges, if any
	

	
	Bid Subtotal FCA (Incoterms 2010)
(please state FCA International Airport, Sea Port, etc.):                           
	


	
	Transportation/Delivery Cost
	

	
	Bid Total DAP, off-loaded/cleared, Rural Damascus, Syria (Incoterms 2010) 
	

	
	Other Costs
	

	
	GRAND TOTAL
	













Lot.2 for Fodders(Rural Damascus)
	Item #
	Description in Arabic
	
Description in English
	UOM
	Qty
	Unit Price 
	Total Price 

	
تقديم علف للدجاج
في ريف دمشق (التل -النبك -الضمير) و الغوطة الشرقية
	

Suppling Fodder, in Rural Damascus (Al Tal -Al Nabik- Dhmair)  and east Ghouta

	2
	خلطة علفية
	Fodder Mixture
	Kg
	102,000
	
	

	
	
	
	
	
	
	

	
	FCA charges, if any
	

	
	Bid Subtotal FCA (Incoterms 2010)
(please state FCA International Airport, Sea Port, etc.):                           
	


	
	Transportation/Delivery Cost
	

	
	Bid Total DAP, off-loaded/cleared, Rural Raqqa, Syria (Incoterms 2010) 
	

	
	Other Costs
	

	
	GRAND TOTAL
	



Name of Bidder: 		________________________________________________
Authorised signature: 		________________________________________________
[bookmark: _Hlk2178725]Name of authorised signatory:	________________________________________________
Functional Title:			_______________________________________________

[bookmark: _GoBack]
