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INVITATION TO BID
Schedules





SECTION IV
RETURNABLE BID SCHEDULES

Note to Bidders: Instructions to complete each Returnable Bid Schedule are highlighted in blue in each schedule.  Please complete the Returnable Bid Schedules as instructed


RETURNABLE BID SCHEDULE 1
FORM OF BID

United Nations Office for Project Services
Skerliceva 4, 11 000 Belgrade

Dear Sir/Madam,
Subject: Bid for the Provision of construction works for the social housing multi-family building on cadastral plots No 2533/4, 2533/5 and 2533/6 in Ovča – ITB Case No.: UNOPS-LBHT2-2018-W-006, dated ______________.

1. We, __________________________[Name of Bidder], hereby submit a bid for the construction of the above-referenced works in response to the above-referenced ITB.   

2. We warrant that in preparing and submitting this bid, we have complied with, and are willing to be bound by, any and all of the requirements and provisions of the above-referenced ITB, including the terms and conditions of the Contract as set out in Section V of the ITB.

3. Based on the above, our proposed Contract Price is: ________________________ [Insert Proposed Contract Price in numbers and letters]. The works will be completed in _____________________ calendar days.

4. Our bid shall remain valid for UNOPS’ acceptance until 120 days from the Deadline for Bid Submission.

5. We acknowledge and agree that:

· subject to Section III of the ITB, UNOPS is not bound to accept the lowest bid or any other bid it may receive in response to the above-referenced ITB;
· no liability of UNOPS and no binding contract exists until the Contract is executed by both parties; 
· each party constituting the bidder is bound jointly and severally by this bid; and

6. NOT USED Enclosed is a bid security in the sum of [insert amount] in the form set out in the Returnable Bid Schedule 2 – Form of Bid Security, issued by [insert name of bank].

I, the undersigned, certify that I am duly authorized by ______________________ [insert name of bidder] to sign this bid and bind __________________________ [insert name of bidder] should UNOPS accept this bid: 

Name: ________________________________________________________________

Title: _________________________________________________________________

Date: _________________________________________________________________

Signature: _____________________________________________________________

[Stamp form of bid with official stamp of the bidder]



RETURNABLE BID SCHEDULE 2

FORM OF BID SECURITY 
	
BANK GUARANTEE FOR BID

[Insert Letterhead of Bank]
Date:  [insert]
To:	[insert]
	United Nations Office for Project Services (UNOPS)
	[insert address]

Dear [insert]

Re: Bank Guarantee for Bid in response to Invitation to Bid, Case No. [Insert Case No.]

The United Nations Office for Project Services (UNOPS) issued an Invitation to Bid for the construction of [Insert a brief description of the project] in [Insert name of country and city], Case No. [Insert Case No.] (ITB).  In response to this ITB, [insert name of bidder] has informed you of its intent to submit a bid. 

As required in the ITB, we, [insert bank], at the request of [insert name of bidder], hereby irrevocably and unconditionally undertake with UNOPS that whenever UNOPS gives written notice to us stating that in your sole and absolute judgment [insert name of bidder] has failed to comply with the terms and conditions of its bid, we will, notwithstanding any objection which may be made by [insert name of bidder], and without any right of set-off or counterclaim, immediately pay to UNOPS the sum of [insert amount of bid security].

This bank guarantee is valid and will continue to be valid from the date of this letter until 30 days beyond the bid validity period, as may be extended, after which this bank guarantee will automatically become null and void, unless a dispute arises in relation to this bank guarantee. 

Any payment by us in accordance with this bank guarantee shall be in immediately available and freely transferable in [insert currency], free and clear of and without any deduction for or on account of any present or future taxes, levies, imposts, duties, charges, fees, set off, counterclaims, deductions or withholdings of any nature whatsoever and by whomever imposed.

Our obligations under this bank guarantee constitute direct primary, irrevocable and unconditional obligations, do not require any previous notice to or claim from [insert name of bidder] and will not be discharged or otherwise prejudiced or adversely affected by any:

· time, lenience or tolerance which you may grant to [insert name of bidder]; 
· intermediate payment or other fulfilment made by us; 
· change in the constitution or organisation of the [insert name of bidder]; or 
· other matter or thing which in the absence of this provision would or might have that effect, except a discharge or amendment expressly made or agreed to by you in writing.

This bank guarantee may not be assigned by UNOPS to any person, firm or company other than an affiliate, without our prior written consent, which shall not be unreasonably withheld.  UNOPS shall notify us in writing of any assignment, after which we shall make any payment claimed under this bank guarantee to the person, firm or company specified in the notice which will constitute a full and valid release by us in relation to that payment.

Any notice required by this bank guarantee is deemed to be given when delivered (in the case of personal delivery) or forty-eight (48) hours after being dispatched by prepaid registered post or recorded delivery (in the case of a letter) or as otherwise advised by and between the parties.

We agree that part of the bid may be amended, renewed, extended, modified, compromised, released or discharged by mutual agreement between you and [insert name of bidder], and this security may be exchanged or surrendered without in any way impairing or affecting our abilities under this bank guarantee without notice to us and without the necessity of any additional endorsement, consent or guarantee by us, provided, however, that guaranteed sum does not increase or decrease.

No action, event or condition which by any applicable law may operate to free us from liability under this bank guarantee will have any effect.  We waive any right we may have to apply such law so that in all respects our liability under this bank guarantee will be irrevocable and, except as stated in this bank guarantee, unconditional in all respects.

This bank guarantee is governed by the Uniform Rules for Demand Guarantees, ICC Publication No. 758, provided that the supporting statement under Article 15 (a), and Articles 34 and 35 are excluded.  Any disputes arising out or in connection with this bank guarantee, or the breach, termination, or invalidity thereof will be referred to and finally resolved by arbitration in accordance with the UNCITRAL Arbitration Rules then in effect, the language of the proceedings being English.

Nothing in or relating to this bank guarantee shall be deemed a waiver, express or implied, of any of the privileges and immunities of the United Nations, including its subsidiary organs, of which UNOPS is an integral part, which are hereby expressly reserved.
Notices under this bank guarantee shall be made to: 

[insert contact information for notices]


IN WITNESS of which the [insert name of bank] has duly executed this Guarantee on the date stated above.

SIGNED by [insert]

as attorney for [insert]

under power of attorney dated [insert]

_________________________________________________________________________
By executing this agreement the attorney states that the attorney has received no notice of revocation of the power of attorney





RETURNABLE BID SCHEDULE 3

BIDDER'S DETAILS 

	
ITB Case No.: UNOPS-LBHT2-2018-W-006___________________________________

Name of bidder: _______________________________________________________________________

Trade Licence title and No.: _______________________________________________________________________

Address of registered office:_________________________________________________

_______________________________________________________________________

Name of bidder representative: _______________________________________________________________________

Address for service of notices (if different than above):

_______________________________________________________________________

_______________________________________________________________________

Phone number: _______________________________________________________________________

Facsimile number: _______________________________________________________________________

Mobile phone number: _______________________________________________________________________

Email: _______________________________________________________________________
		





RETURNABLE BID SCHEDULE 4

SHORT FORM CONTRACT 

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to bidders: Bidders shall submit within Returnable Bid Schedule 4 (or annexed to Returnable Bid Schedule 4 if files size is prohibitively large) Lump Sum Contract Price. Where an item is not priced and/or a rate is not provided in the Bill of Quantities such price and/or rate shall be deemed to be allocated within the total contract price. 



RETURNABLE BID SCHEDULE 5 

BIDDER PRELIMINARY PROGRAMME


ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to bidders: 
Bidders shall submit a preliminary programme-work plan for the execution activities prepared on the base of their own detailed assessment of the time, work methods, activities, equipment and work force required for the successful and timely completion of the works, and shall submit their bid on the basis of an assurance that the works can be completed by the Time for Completion. 
The work plan should contain brief descriptions of the main tasks showing the sequence and proposed timetable for implementing the tasks taking into account weather conditions and other predictable circumstances.  In particular, the proposal must detail the temporary and permanent works to be constructed.
The work plan should also identify a critical path and milestone bar chart which will, further, be indicated in the Contract as payment milestones. 
Additionally, the bidder must submit a comprehensive method statement (with drawings if necessary) showing the methods, mechanisms and assumptions by which it proposes to carry out the works. In particular, the bidder must indicate the numbers, types and capacities of the plant and staff it proposes to use on the main areas of work.




RETURNABLE BID SCHEDULE 6

PROPOSED PROJECT TEAM AND ORGANIZATIONAL STRUCTURE

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________


Note to bidders: Bidders shall set out below:

1. the key personnel that the bidder proposes to assign to the execution of the works;

2. the qualifications and relevant experience of each of the key personnel that the bidder proposes to assign to the execution of the works, including a CV/resume for each of the key personnel;

3. the proposed organisational structure for  carrying out the works.  Bidders are to attach a chart indicating the bidder's organisation structure; and

4. the bidder’s representatives who are authorized to sign the Contract.  The bidder shall provide a copy of such authorization

Key Personnel
	No.
	Position Description
	Name
	Years Exp
	Licence no.

	1
	Construction Engineer
	[Insert Name]


	[Insert No.]
	



	2
	Electric Engineer
	[Insert Name]



	[Insert No.]
	



Contractor's Representative as per the Contract:
	No.
	Position Description
	Name
	Years Exp

	1
	Contractors Representative
	[Insert Name]



	[Insert No.]





RETURNABLE BID SCHEDULE 7 – NOT USED

INSURANCES

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to bidders: 











































RETURNABLE BID SCHEDULE 8

CAPACITY, EXPERIENCE, WORK IN HAND AND WORK COMPLETED

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________


[bookmark: _Toc179631326]
1. Similar Projects during the last 5 years:

List names, location and value

Three reference contracts with supporting documents:

Provide copies of Contracts, approved final payment certificates and reference letters from the clients

2. Total turnover of all contracts within the last 3 years.

Provide financial statements and solvency reports for last three years

3. All current projects underway or committed to start:

List names, locations and value

4. Assets

List information regarding relevant facilities, fixed and/or mobile plants and equipment that would be used on this project. If such facilities, fixed and /or mobile plants and equipment are not owned by the bidder, please include information on how they will be hired or leased

Essential assets subject to evaluation: 
· Bulldozer
· Crane
· Excavators/Front end loader
· 1 truck, 1.5 t
· 2 trucks, 5 t
· Vibrating compactors
· 2 Concrete truck-mixer
· Concrete truck-pump
· Formwork min 1000m2
· Scaffolding min 2000m2

RETURNABLE BID SCHEDULE 9

WORKS MANAGEMENT SYSTEM

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________


Note to bidders:

Beside submission of the mandatory standards’ certificates (ISO 9006, ISO 14006 and ISO 18006), Bidders are required to provide the information proving their operational/management system is  in compliance with following system requirements and applied practices:

Health and safety management
Compliance with system requirements - the Bidder should provide Act on Risk Assessment and Work Safety and Security Act (fist page of the documents signed and stamped). The Bidder shall also provide the Letter of appointment for responsible person for the implementation of safety and security plan
Compliance with the relevant site practices - the Bidder should state (with YES or NO comment for each practice) his application of following practices:
· Access control & warning signs - e.g. through fencing, site security, entry restriction and Personal Protective Equipment - PPE signs
· Use of appropriate PPE by all personnel on site
· Safe to use scaffolding, use of safety belts and life lines, edge protection
· Traffic management arrangements: road signs, light signals, personnel, temporary works (e.g. detour), traffic calming structures (e.g. hump, dip or ripples)
· Emergency preparedness: Fire-fighting equipment, evacuation plan, assembly points, first aid equipment, designated fire-fighters & first Aiders
· Provision of welfare facilities (kitchen, toilets...)
· Barricading of hazards with physical barrier

Environmental management
Compliance with system requirements – the Bidder should provide the Environmental management manual/policy document (if any)
Compliance with the relevant site practices - the Bidder should state (with YES or NO comment for each practice) his application of following practices:
· Minimum requirements for waste management (e.g. no burning of waste and no open site dumping)
· Minimum requirements for storage and disposal of hazardous waste (e.g. asbestos & oil-contaminated waste)
· Availability of spill kits/spill clean up
· Secondary containment of oils/fuels
· Practices for handling concrete washings avoiding contamination of the ground
· Do no harm – identify risks of child labour and human rights abuse


Project implementation/quality management
The Bidder should provide the extract from the implementation/quality management manual/policy documents and an outline of the project implementation/quality management plan for the project.

· After selection of the successful bidder, UNOPS, in consultation with the bidder, will review above information with a view to determining how it can be integrated with UNOPS’ own works management system. Please note that UNOPS’ management system sets a standard minimum and shall apply by default.





































RETURNABLE BID SCHEDULE 10 

PROPOSED SUBCONTRACTORS AND SUPPLIERS


ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to bidders: Bidders shall provide details of the subcontractors and suppliers they propose to use on the project, including:

· Companies' names; and especially
· The particulars of the works, including their offered value, which the bidder proposes to be undertaken by them.


RETURNABLE BID SCHEDULE 11 – NOT USED

PROPOSED SOURCES OF NATURALLY OCCURRING MATERIALS 
AND
OUTLINE STATEMENT OF PROPOSED METHODS

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to Bidders: Bidders shall provide details of their proposed sources of naturally occurring materials, including aggregates, and outline statement method statement setting out how they intend to stage and construct the works and coordinate with the local authorities in order to obtain all required authorizations and make sure that the project will be implemented on schedule. 
.


RETURNABLE BID SCHEDULE 12

DECLARATION

United Nations Office for Project Services
Skerliceva 4, 11 000 Belgrade

Dear Sir/Madam,

[bookmark: _GoBack]Subject: Invitation to Bid for the Provision of construction works for the social housing multi-family building on cadastral plots No 2533/4, 2533/5 and 2533/6 in Ovča – ITB Case No.: UNOPS-LBHT2-2018-W-006.

I, ____________________________________[insert name and title], _____________________________[insert title], do solemnly and sincerely declare that:

1. I am duly authorised by _____________________________[Insert name of bidder] (the Bidder) to make this declaration on its behalf.

2. I make this declaration on behalf of the Bidder.

3. Before the Bidder submitted its bid, neither the Bidder, nor any of its employees or agents, had knowledge of the bid price proposed by any other bidder who submitted, or of any person, company, other body corporate or firm that proposed to submit, a bid in response to this ITB. 

4. Before the Deadline for Bid Submission of this bid process, neither the Bidder, nor any of its employees or agents, disclosed the Bidder’s bid  price to:

(i) any other bidder who submitted a bid in response to this ITB;
(ii) any person, company, other body corporate or firm proposing to submit a bid in response to this ITB.

5. Neither the Bidder, nor any of its employees or agents, has provided information to:

(i) any other bidder who has submitted a bid in response to this ITB;
(ii) any person, company, other body corporate or firm proposing to submit a bid in response to this ITB; or
(iii) any other person, company, body corporate or firm for the purpose of assisting in the preparation of a bid in response to this ITB.

6. The Bidder is genuinely competing for the Contract.

7. Neither the Bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding, other than as disclosed to UNOPS in the bid, that the successful bidder for the Contract shall pay any money to, or provide any other benefit or other financial advantage to, an industry association in respect of the Contract.

8. Neither the Bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding that the successful bidder for the Contract shall pay any money to, or provide any other benefit or other financial advantage to, any other bidder who unsuccessfully tendered for the Contract.
9. Neither the Bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding that bidders for the Contract would include an identical or similar condition or qualification in their bids.

I acknowledge that this declaration is true and correct, and I make it in the belief that a person making a false declaration is liable to penalties.
	
DECLARED at__________________________[insert place] on ______________________[insert date] before me:
_______________________________________________________________________
Signature of authorised witness

_______________________________________________________________________
Name of authorised witness
(capital letters)



_________________________________________________________________________Address of authorised witness

________________________________________________________________________
Witness’ Occupation

_________________________________________________________________________
Signature of declarant




RETURNABLE BID SCHEDULE 13

CONFLICTS OF INTEREST

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to Bidders: Bidder shall declare any actual or potential conflicts of interest which may arise with respect to the project as between:
 
(i) UNOPS and the bidder; and

(ii) UNOPS and any subcontractor (including consultants) proposed by the bidder



RETURNABLE BID SCHEDULE 14

DISPUTE DETAILS

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: _________________________________________________________________

Note to Bidders: Bidder shall submit a statement below providing details of any current contract dispute and/or arbitral or legal proceeding involving the bidder. The statement shall include details of any dispute which has been, or is reasonably likely to be, referred to formal dispute proceedings (e.g. mediation or arbitration) or is the subject of litigation in any court locally or overseas.  This information shall be provided regardless of whether such action has been instigated by the bidder against a client or a client of the bidder against the bidder.



RETURNABLE BID SCHEDULE 15

ADDENDA TO ITB

ITB Case No.: UNOPS-LBHT2-2018-W-006______________________________________

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: _________________________________________________________________

We acknowledge receipt of the following Addenda, which have been taken into account in preparing the bid:

	Addendum Number
	Dated

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	





SECTION V: UNOPS SHORT FORM CONSTRUCTION CONTRACT

Attached
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