. Procurement Services Brar
e United Nations Population Fu
Addres: Marmorvej 51, 2100
Copenhagen, Denme
Website:www.unfpa.org

27 March, 2017

INVITATION TO BID
ITB No. UNFPA/MOZ/ITB/17/008

MANUFACTURE AND/OR SUPPLY OF PRODUCTS AND RELATEDERVICES
INTRODUCTORY LETTER

Dear Sir/Madam,

1.

The United Nations Population Fund (UNFPA), an riméional development agency,
invites sealed bids for the supply of packagingpsiep for the Mozambique National
Census of population for its programme in Mozaméiqu

Bidding shall be conducted through ONE envelopee Téchnical bid containing the
technical specifications and the financial bid edmihg price information shall be submitted
together.

The Bidder shalhot berequired to quote for all itemslowever, Bidders are encouraged to
guote for as many items as possible.

To enable you to submit a bid, please read theviitig attached documents carefully:

Section | Instructions to Bidde

Section Il Technical Specifications arSchedule of Requiremel
Section Il UNFPA General Conditiol of Contrac

Section IV UNFPA Special Conditions for Contra

SectionV: Biddinc Formr

Section VI: Template of Purchase Ori

The bid shall reach UNFPA's reception or the erimdibx of bidtender@unfpa.orgot later
than 10 April, 2017, at 11.00 Copenhagen Time

The bid shall be opened on 10 April, 2017, at 13@penhagen time at Procurement
Services Branch, United Nations Population Fund KBN), Marmorvej 51, 2100
Copenhagen, Denmark. Bidders or their authorizgatesentatives may attend the bid
opening. Kindly confirm by e-mail to Ines Cadaldadahia@unfpa.orly by 07 April 2017
whether your company shall be represented at thef@ning.

The Bidder(s) should submit the samples of theestpd products to UNFPA Office in
Mozambique on or beforel0 April, 2017, at 13.00 Magime. The cost for sending the
samples will be at the charge of the Bidder.

Address: UNFPA, Av Julius Nyerere, nr. 1419, 1108pMto, Mozambique

1 Reference: www.timeanddate.com/worldclock

Paael of 1



8. Bids received after the stipulated date and timellshot be accepted under any
circumstances. Bids delivered through courier apstqa later than the due date shall not be
registered and shall be returned unopened or Bhadhredded. Bids submitted to any other
email address tharidtender@unfpa.orghall be rejected.

9. Bidders shall acknowledge receipt of this Invitatido Bid according to the Bid
Confirmation Form, Section V, 1 of this solicitati@locument by email to Ines Cadahia
(cadahia@unfpa.org) no later than 06 April, 201@ smindicate whether or not a bid shall
be submitted. The acknowledgement shall providepamy name, telephone number, fax
number and the name of a contact person. If youlectning to bid, please confirm this via
e-mail to UNFPA and please state the reasons foFRMANto improve its effectiveness in
future invitations.

10. Any questions relating to the attached documentdl dfe addressed in writing to the
following UNFPA personnel no later than 03 AprillZQ 2017 at 15:00 hours Maputo Time.
* Ines Cadahiac@dahia@unfpa.orpfor questions relating to the bidding exercise.

Do not submit your bid to these contacts, or yadmill be disqualified.
11. This letter is not to be construed in any way asféar to contract with your firm.

12. UNFPA strongly encourages all Bidders to register the United Nations Global
Marketplace littp://www.ungm.orly The UNGM is the procurement portal of the United
Nations system. By registering on UNGM, vendorsopee part of the database that UN
buyers use when searching for suppliers. Vendarsatso access all UN tenders online and,
by subscribing to the Bid Tender Service, vendarstme automatically notified via e-mail of
all UN business opportunities that match the prtgl@nd services for which they have
registered. Instructions on how to subscribe toTibeder Alert Service can be found in the
UNGM Interactive Guide for Suppliers
http://www.ungm.org/Publications/UserManuals/SugiUserManual _Supplier.pdf

Yours sincerely,

Ines Cadahia
Procurement Assistant
UNFPA Procurement Services Branch
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Bid document for supply of products and related serices
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SECTION I: Instructions to Bidders

A. Introduction
1. Scope

1.1.The goods to be procurede packaging material for the IV Census of Populagon Housing
2017 (V Recenseamento da Populacdo e Habitagéo piditiuding two different type of boxes
and three different types of plastic bags to bedusg the National Statistics Institute of
Mozambique located in Mozambique

2. Eligible Bidders

2.1.All Bidders found to have a conflict of interesaitbe disqualified. Bidders may be considered
to have a conflict of interest if they are or hédeen associated in the past, with a firm or any of
its affiliates that have been engaged by UNFPA rovide consulting services under these
bidding documents.

2.2.Bidders shall not be eligible to submit a bid itk time of bid submission:

a. The Bidder is listed as suspended on United NatioBfobal Marketplace
(http://www.ungm.org) as a result of having comedtfraudulent activities,

b. The Bidder's name is mentioned in théN 1267 listissued by the Security Council
resolution 1267 that establishes a sanctions redgimeover individuals and entities
associated with Al-Qaida and/or the Taliban;

c. The Bidder is debarred by the World Bank Group.

Fraud and Corruption

3.1UNFPA's policy regarding fraud and corruption is adable at
http://www.unfpa.org/about-procurement#FraudCoramptand applies fully to this
Invitation to Bid. The submission of any offer irgd that the Bidder is aware of this

policy.

B. Solicitation Documents
4  UNFPA Solicitation document

4.1.Bidders are expected to examine all instructionsm$, specifications, terms and conditions
contained within this UNFPA solicitation documeRailure to comply with these documents
shall be at the Bidder’'s risk and may affect thaleation of the bids, or may result in the
rejection of the bid.

4.2.Bidders are cautioned to read the specificationsfally (see Section Il Technical Specifications
and Schedule of Requirements), as there may beiabpesguirements. The technical
specifications presented herein are not to be ngettas defining a particular manufacturer’s
product. Bidders are encouraged to advise UNFRAelf disagree.

4.3.The specifications are the minimum requirementgHerproducts and related services. Products
and services offered must meet or exceed all reopgints herein. The products shall conform in
strength, quality and workmanship to the accept&hdards of the relevant industry.
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Modifications of or additions to basic standarddurcts of less size or capability to meet these
requirements will not be acceptable.

5 Clarifications of solicitation document

5.1 A prospective Bidder requiring any clarification tre bid solicitation documents may notify
UNFPA in writing to Ines Cadahiacddahia@unfpa.org, by 03 April 2017. UNFPA shall
respond in writing to any request for clarificaticeteived and circulate its response (including
an explanation of the query but without identifyittge source of enquiry) to all prospective
Bidders who have received the bid solicitation doents. A copy of UNFPA’s answer shall
also be posted on the UN Global Marketpldat&://www.ungm.org/

6 Amendments to UNFPA bid solicitation document

6.1.At any time prior to the deadline for submissiorbafs, UNFPA may for any reason, whether at
its own initiative or in response to a clarificaticequested by a prospective Bidder, modify the
bidding documents by amendment.

6.2.All prospective Bidders that have received the iniddlocuments shall be notified in writing of
all the amendments to the bidding documents. Irerotd give prospective Bidders reasonable
time to take the amendments into account in pregaheir bids UNFPA may, at its discretion,
extend the deadline for the submission of bids.

C. Preparation of Bids
7 Documents to be submitted with the bid

7.1.Documents Establishing the Eligibility of the Bidde
To establish their eligibility, Bidders shall:
a. Complete the Bid Submission Form, Section V, 2.
b. Complete Bidders Identification Form, Section V, 3.

7.2.Documents Establishing the Qualifications of the Bider
To establish its qualifications, the Bidder shalbmit to UNFPA'’s satisfaction the following
documents:

a. Evidence that the Bidder is established as a coypan legally incorporated in the
country where it resides; e.g. through provisiorcettification of incorporation or other
documentary evidence (this is not required for canigs already registered in national,
regional or international Stock Exchanges);

b. Post qualification documentation outlined in Instions to Bidders, Sub-Clause 27

Failure to furnish all the information required &ubmission shall be at the Bidder’s risk as it
may then be determined that the bid does not sufisty respond to the UNFPA bid
document in every respect. This may result inect®n of the bid.

7.3.Documents Establishing the Eligibility and Conformty of the Goods and Related Services
Bidders shall submit:
a. Documentary evidence that the goods conform to Tleehnical Specifications and
standards specified in Section Il Technical Speaifons and Schedule of Requirements.
b. Completed Product Item Overview Form, Section V, 4.
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Product catalogues containing pictures of the prt{dy

Manufacturer’s technical product specificationslatasheets

Results of any testing carried out on the products

Copies of current certificates such as GMP/qualRgC/CPP, manufacturer's 1SO
certificate for the product, manufacturer's CE ifiedte, USA 510k, Japan QS standard,
etc., as stated in the Technical Specifications Seltedule of Requirements Section Il
Bidders must complete and submit with their bid tBecel table containing the
individual item details, as per Form in Section \Bidding Forms.

~® oo

8 Bid Currency and Prices

8.1.All prices shall be quoted in any convertible camgto US Dollars (USD).

8.2.Bidders are requested to quote the following bamedNCOTERMS 2010 published by the
International Chamber of Commerce):

For International Suppliers
. Price of goods FCA Point of departure

. Freight cost DAP Kxcluding Insurance) (Matola, Maputo-Province/Mozambique,
Armazéns RJM, EN4, Bairro Tchumene, Parcela 3380/26

For Local Suppliers

Please clearly separate the total price as follows.

a) Price of goods DAP (Matola, Maputo-Province/Mozaguig, Amazéns RIM, EN4,
Bairro Tchumene, Parcela 3380/26)
b) Cost Import customs clearance and Import dutiesaxebs

8.3.Where installation, commissioning, training or ath&milar services are required to be
performed by the Bidder, the Bidder shall includdtamized list of the prices for those services.

9 \Validity of Bid

9.1.The prices of the bid shall be valid for 90 daytemthe closing date of bid submission as
specified by UNFPA. A bid valid for a shorter petishall be rejected by UNFPA on the
grounds that it is non-responsive.

9.2.In exceptional circumstances, UNFPA may solicit Bidder's consent for an extension of the
period of validity under exceptional circumstancBse request and the responses shall be made
in writing.

D. Submission of Bids and Bid Opening

10 Partial Bids

10.1.Partial bids are allowed under this tender, buy éomd complete lots of products (lot 1/lot 2), as
per section Il of this ITB documernitechnical Specifications and Schedule of Requirgme
UNFPA reserves the right to select and accepttaopgrarts of any bid.
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11 Alternative Bids

11.1.Alternative bids will not be accepted. In the eveht supplier submitting more than one bid,
the following shall apply:
a. All bids marked alternative bids will be rejectetiaonly the base bid will be evaluated.
b. All bids will be rejected if no indication is praléd as to which bids are alternative bids.

12 Bids

12.1.Bids shall be submitted in one envelope or trartechiin an email to a secure email address
designated by UNFPA.

12.2.Bids shall be prepared in accordance with SectioBdhedule of Requirements and Technical
Specifications and shall include the requested mectiation as per Instructions to Bidders
Clause 7, and in in accordance with the Price Sdbadeébrm in Section V, 5 of the bid forms.

12.3.Bids shall be signed by the Bidder or a personensgns duly authorized to bind the Bidder to
the contract. A bid shall contain no interlineaiparasures, or overwriting except as necessary
to correct errors made by the Bidder. In that casgh corrections shall be initialled by the
person or persons signing the bid.

13 Sealing and Marking of Bids (hard copies) £\We strongly encourage the bidders
to submit their proposals as Electronic Submissioper the instructions provided
in clause 14)

13.1.When submitting bids in hard copies the BidderIghr@pare one set of sealed bids containing
the technical and price components.

13.2.The envelope shall also indicate the name and sslidbithe Bidder to enable the bid to be
returned unopened in case it is declared “late.”

13.3.If the outer envelope is not sealed and marked eaglired, UNFPA shall assume no
responsibility for the bid's misplacement or preamatopening.

13.4.The outer envelope must be clearly marked witifahewing:

UNITED NATIONS POPULATION FUND (UNFPA)
Marmorvej 51, 2100 Copenhagen, Denmark
Invitation to Bid No. UNFPA/MOZ/ITB/17/008
Attention: DinoMigliore, System Architect
ONLY TO BE OPENED BY AUTHORISED UNFPA PERSONNEL

14 Electronic Submissions

14.1.Bids may be submitted electronically. Please nb following guidelines for electronic
submissions:
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14.2.Bidders shall make clear reference to the spedifit in the subject field as instructed,
otherwise bids may be rejected. Clearly specifyftiewing text in the subject line: ITB No.
UNFPA/MOZ/ITB/17/008 Bidder's Name.

14.3.The bid shall be submitted to bidtender@unfpa.Bids received at the bidtender@unfpa.org
mailbox are kept undisclosed and shall not be apédrefore the scheduled opening date.
Sending to any other email address will violateficemtiality and invalidate the bid.

14.4.E-mail submission shall not exceed 10 MB, includihg size of the cover email. It is
recommended that all the bidding documents are ofidlated into as few attachments as
possible which shall be in commonly used file forsndf the bid consists of large electronic
files, it is recommended to send these files séplgrbefore the deadline indicating the order of
emails (email 1, email 2, etc.) after the bid refeme number and the Bidder's name in the
subject line of each email.

14.5.1t shall be the Bidder’'s responsibility to ensunattbids sent by e-mail are received by the
deadline. All Bidders shall receive an auto-reptkreowledging the receipt of their email.
Bidders shall not receive responses to questiansedidtender@unfpa.oince it is a secure
mailbox.

14.6.In order to avoid last minute internet congestiois recommended to send your bid as early as
possible before the deadline.

15 Bid Submission Deadline/Late Bids

15.1.Bids must be delivered to the office on or befdre date and time specified in the introductory
letter of this solicitation documeriPlease kindly note that the deadlines are provideth
Copenhagen time). If any doubt exists as to the time zone in whick tid should be
submitted please refer to www.timeanddate.com/witwtk, or contact the bid focal point.

15.2.UNFPA may, under special and exceptional circunt&#anextend the bid submission deadline
and such changes shall be notified in UNGM befbeeeixpiration of the original period.

15.3.Any bid received by UNFPA after the bid submissa@adline shall be rejected and returned
unopened to the Bidder. UNFPA shall not be legagponsible for bids that arrived late due to
the Bidder’'s problems with transmission of bid sigsions via email and/or with the courier
company.

15.4.The Bidder(s) should submit the samples of the estpd products to UNFPA Office in
Mozambique on or beforel0 April, 2017, at 13.00 Maptime. The cost for sending the
samples will be at the charge of the Bidder.

Address: UNFPA, Av Julius Nyerere, nr. 1419, 1108pMto, Mozambique

16 Storage of Bids

16.1.Bids received prior to the deadline of submissind e time of opening shall be securely kept
unopened until the specified bid opening date dtimtehe UNFPA's solicitation document. No
responsibility shall be attached to UNFPA for prammely opening an improperly addressed
and/or identified bid.
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17 Bid Opening

17.1UNFPA shall conduct the bid opening in public & fbllowing address, date and time.

Street Address: Procurement Services Branch, UNKR&mMorvej 51, 2100 Copenhagen,
Denmark

Date: 10 April 2017
Time: 13.00 Copenhagen timgeference: www.timeanddate.com/worldclock).

17.2Bids received electronically by the required de@llvill be printed and a copy of the bids will
be put in a sealed envelope that will be openethattime and date specified in the bid
document. Only the last received bid will be opeii@dultiple bids are sent by a same Bidder.

17.3The bids shall be opened publicly at the time dadegspecified in the ITB and an immediate
record made thereof.

17.40nly those who have submitted bids or their autteatiagent or representative may attend the
bid opening.

17.5The report shall be available for viewing by Bidsléar a period of thirty days from the date of
the opening. No information that is not includedtle bid opening report can be given to
Bidders.

17.6No bid shall be rejected at bid opening, excepidte bids, which shall be returned unopened
to the Bidder.

E. Evaluation and Comparison of Bids
18. Confidentiality

18.1Information relating to the examination, evaluatioamparison, and post-qualification of bids,
and recommendation of contract award shall notibelabed to Bidders or any other persons
not officially concerned with such process unté ttontract award is published.

18.2Any effort by a Bidder to influence UNFPA in theagmination, evaluation, comparison, and
post-qualification of the bids or contract awardid®ns may result in the rejection of its bid.

19. Clarification of Bids

19.1To assist in the examination, evaluation and coisparof bids, UNFPA may ask Bidders for
clarification of their bids. The request for clarétion and the response shall be in writing by
UNFPA and no change in price or substance of ekl be sought, offered or permitted.
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20. Responsiveness of bids

20.1UNFPA'’s determination of a bid’s responsivenessoide based on the contents of the bid
itself.

20.2A substantially responsive bid is one that confortosall the terms, conditions, and
specifications of the bidding documents withoutenial deviation, reservation, or omission. A
material deviation, reservation, or omission is the:
a. affects in any substantial way the scope, quatityperformance of the goods and related
services specified in the contract; or
b. limits in any substantial way, inconsistent witke thidding documents, UNFPA'’s rights
or the Bidder's obligations under the contract; or
c. if rectified would unfairly affect the competitivposition of other Bidders presenting
substantially responsive bids.

21. Nonconformities, Errors, and Omissions

21.1Provided that a bid is substantially responsive:

a. UNFPA may waive any non-conformities or omissiomghie bid that do not constitute a
material deviation.

b. UNFPA may request that the Bidder submit the nergssformation or documentation
within a reasonable period of time to rectify noaterial non conformities or omissions in
the bid related to documentation requirements. h@umission shall not be related to any
aspect of the price of the bid. Failure of thed&dto comply with the request may result
in the rejection of its bid.

c. UNFPA shall correct arithmetical errors on theduling basis:

« If there is a discrepancy between the unit price: the line item total that is obtained
by multiplying the unit price by the quantity, theit price shall prevail and the line
item total shall be corrected, unless in the opinadd UNFPA there is an obvious
misplacement of the decimal point in the unit pricethat case the line item total as
guoted shall govern and the unit price shall beeobed;

» ifthere is a discrepancy between words and figuhesamount in words shall prevail;

» if there is an error in a total corresponding te #udition or subtraction of subtotals,
the subtotals shall prevail and the total shaltdreected; and

22. Preliminary examination of Bids

22.1UNFPA shall examine the bids to determine whethey tare complete, that all documents and
technical documentation requested as per Instngtio Bidders Clause 7 have been provided
and to determine the completeness of each docusulmhitted. UNFPA will also examine
whether any computational errors have been madethehthe documents are properly signed,
and whether the bids are generally in order.

23. Examination of Terms and Conditions and Technical Ealuation

23.1UNFPA shall examine the bid to confirm that it dogst contain any material deviations,
reservation, or omission related to the conditiand requirements specified in the Section |
Technical Specifications and Schedule of Requirdmesection Il UNFPA General
Conditions of Contract4d. Product Item Overview Form and Section IV UNFBgecial
Conditions for Contracts.
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23.21f after the examination of the terms and condiiand the technical evaluation UNFPA
determines that the bid is not substantially resp@nin accordance with Instructions to
Bidders Clause 21, the bid shall be rejected.

24. Conversion to Single Currency

24.1To facilitate evaluation and comparison, UNFPA wedinvert all bid prices expressed in the
amounts in various currencies in which the bidgsiare payable to US dollars at the official
UN exchange rate on the last day for submissidrids.

25. Evaluation of Bids

25.1UNFPA shall evaluate each bid that has been detednip to this stage of the evaluation, to
be substantially responsive.

26. Comparison of Price Bids

26.1UNFPA shall compare all substantially responsivelsbto determine the lowest priced
substantially responsive bid

26.2Bid comparison will be made on the total cost,\d&kd to final destination. UNFPA reserves
the right to compare freight prices of Bidders widglhes of reputable freight forwarders and to
consider such rates for the purpose of bid evalnatn the event that Bidder's freight prices
are found to be less competitive than the ratesredf by freight forwarders, UNFPA may issue
a contract on FCA basis to the Vendor instead of/CPR, and issue a separate contract for
freight to a freight forwarder if deemed in the tdfgzancial interest of UNFPA.

27. Post-qualification of the Bidder

27.1UNFPA shall determine to its satisfaction whethbe tBidder with the lowest priced,
substantially responsive bid is qualified to peridhe contract satisfactorily.

27.2The determination shall be based upon an exammatiche documentary evidence of the
Bidder's qualifications submitted in the bid.

27.3To evaluate a Bid, UNFPA shall consider the folliogyi

*  Copy of last year audited company Balance andr€inhStatements.

» Copy of valid manufacturing license from the coyrdf manufacturing and/or a copy of
company registration in the country of operatiomdastrating that is duly authorized to
supply these goods to the country of destination

* Financial Capability:
a. Liquidity ratio: Current ratio (Current Assets/ @amt liabilities) > 1.
b. Provide contact details of commercial banks andesanf contact persons from
whom UNFPA could seek feedback.
» Experience and Technical Capacity:
a. Details of experience and past performance of tildddé® on equipment offered and
on those of similar nature within the past fivergea
b. The Bidder shall disclose instances of previous pasformance that may have
resulted in adverse actions taken against the Biddd the manufacturers whose
products are being offered by the Bidder, in ths fave years. Such adverse actions
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may be treated as unsatisfactory performance kistbile deciding the award of
contract. If no instance of previous past perforoeahas resulted into adverse
actions, this must be clearly indicated in the Ridslbid.

For non manufacturer Bidders:
a) Legally enforceable authorization from the manufest assuring full guarantee and
warranty obligations as per the tender conditiamgte goods offered; and
b) The Bidder, as authorized by the manufacturers, shgplied and provided after sales
service for similar goods to the extent of at |&¥Btpercent of the quantities indicated in
the tender requirements in any one of the lastettyears, and the goods must be in
satisfactory operation.

27.4Notwithstanding anything stated above, UNFPA reserthe right to assess the Bidder's
capabilities and capacity to execute the contratisfactorily before deciding on award.

27.5Even though the Bidders may meet the above quadjfigriteria, they can be subject to
disqualification if they have made misleading dsdarepresentations in the forms, statements
and attachments submitted in proof of the qualificerequirements, and/or record of poor
performance such as, not properly completing cotgrainordinate delays in completion,
litigation history, financial failures, etc.

28. UNFPA'’s Right to Accept Any Bid and to Reject Any o All Bids

28.1A bid that is rejected by UNFPA may not be madgoesive by the Bidder by correction of
the non-conformity. A responsive bid is definedoag which conforms to all the terms and
conditions of the UNFPA'’s bid solicitation documemithout material deviations. UNFPA
shall determine the responsiveness of each bicstghie UNFPA solicitation documents.

28.2UNFPA reserves the right to reject any bid if ad&dhas previously failed to perform properly
or complete on time in accordance with contractherBidder who in UNFPA’s perspective is
not in a position to perform the contract.

28.3The Bidders waive all rights to appeal againstdbeision made by UNFPA.

29. UNFPA'’s Right to Annul a Bidding Process

29.1UNFPA reserves the right to annul the bidding psscand reject all bids at any time prior to
award of purchase order, without thereby incureng liability to the affected Bidder(s) or any
obligation to provide information on the grounds fiNFPA’s action.

F. Award of Contract
30. Award Criteria

30.1In the event of a contract award, UNFPA shall avthePurchase Orderto the lowest priced
Bidder(s) whose bid has been determined to be anfisily responsive with the bidding
documents.

30.2If required, the Bidder shall permit UNFPA reprdsgines access to their facilities at any
reasonable time to inspect the premises that $falused for the production, testing and

Page 13 of 13



packaging of the products. The Bidder shall alsovigle reasonable assistance to the
representatives for such inspection, including espdf any test results or quality control
reports as may be necessary. UNFPA may inspecamntreufacturing facilities of the lowest
evaluated responsive Bidder to assess his capatoilguccessfully perform the contract as per
the terms and conditions specified in the ITB.

30.3UNFPA reserves the right to make multiple arrangemnéor any item(s) where, in the opinion
of UNFPA, the lowest Bidder cannot fully meet ttedivkry requirements or if it is deemed to
be in UNFPA's best interest to do so. Any arrangenumder this condition shall be made on
the basis of the lowest, second lowest, third ldweds., bid which meets the requirements.

31. Right to Vary Requirements at Time of Award

31.2.UNFPA reserves the right at the time of award aftect to increase or decrease by up to 20%
the quantity of goods specified in this bid with@uy change in unit price or other terms and
conditions.

32. Signing of the contract

32.1Prior to the expiration of the period of bid validiUNFPA shall send the successful Bidder the
Purchase Order which constitute the notificatiorawfird. The successful Bidder shall sign,
date the contract and return it to UNFPA withindeys of receipt of the contract. After receipt
of the contract, the successful Bidder shall deli'e® commodities in accordance with the
guantity, quality and delivery schedule outlineditsbid in conjunction with UNFPA terms
and conditions.

33. Publication of Contract Award

33.1UNFPA shall publish the contract award on United tibtes Global Marketplace
http://www.ungm.org with the information of the awarded Bidder comparame, contract
amount or LTA and the date of the contract.

33.2.Suppliers perceiving that they have been unjustigted in connection with the solicitation or
award of a contract may lodge a complaint diresflyh the UNFPA Head of Office at
maas@unfpa.org’he UNFPA Head of Office will then make an assesg#mf the complaint
and provide a reply to the supplier within a weékhe supplier is not satisfied with the reply
provided by the UNFPA Head of Office, the suppliey escalate the complaint to the Chief,
Procurement Services Branchpabcurement@unfpa.orgvho will reply to the supplier within
a week and advise the Supplier on further recadfirsguired.
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SECTION II: Technical Specifications and Schedule bRequirements

2.1.Technical Specifications

Item No Description and linimum/mandeory specification

1.Cardboard Boxes

Role: Sending of Kits with material for the Cenguthe Provinces
Size: H 420mm, W 440, L 450 mm

Specification: Double / Double card with coverskmaft Line
Paper 7 mm

Quantity: 70,000 EA

Example:

LOT 1 2.Archive Boxes

Role: Sending and storing of questionnaire shestthé census
Size: H 200mm, W 230, L 310 mm

Specification: Cardboard Type “C” 5 mm

Quantity: 70,000 EA

Example:

LOT 2 3.Plastic Bag 1

Role: saving and protecting questionnaire sheeiagidata
outdoor collection in the field from humidity andtd

Size: 41 mm x 28 mm

Specification: Transparent, handle

Quantity: 150,000 EA
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Example (or at least equivaler

4. Plastic Bag 2

Role: saving and protecting bigger quantities adsgionnaire

sheets during storing and sending

Size: 55 mm x 45 mm

Specification: Transparent, handle

Quantity: 150,000

Example (or at least equivalent):

5.Plastic bag “Manga”

Role: protecting census material in Cardboard Bdses 1)

Specification: Transparent,

Quantity: 70,000
Size/Example:

100 cm

v

A

100 cm

Opening

Bend/Bound

A

70 cm

v

Paael6 of 1€



2.2 Schedule of Requirements

1. List of Goods and Delivery Schedule

Ilj[len:l Description of Goods Quantity #ggsafre Delivery Sg‘;ﬂ?;itf rom date of
1 Cardboard Boxe 70,000 EA 21 calendar days

2 Archive Boxe: 70,000 EA 21 calendar days

3 Plastic Bag 150,000 EA 21 calendar days

4 Plastic Bag 150,000 EA 21 calendar days

5 Plastic bag “Manga 60,000 EA 21 calendar days

2. Consignee Address and Consignee-wise Quantity Digiution
Line . . Unit of
ltem Consignee Address Contact person Quantity measure
1 Instituto Nacional de Estatistica 4| Stélio Napica de Aratjg 70,000 EA
INE Técnico Superior de
Av. 24 de Julho N° 1989, 4° andaiDemografia N1
Caixa Postal: N° 493 Instituto Nacional de
Maputo - Mozambique Estatistica — INE
Tel: +258846054034
2 Instituto Nacional de Estatistica 4 Stélio Napica de Araudja 70,000 EA
INE Técnico Superior de
Av. 24 de Julho N° 1989, 4° andaiDemografia N1
Caixa Postal: N° 493 Instituto Nacional de
Maputo - Mozambique Estatistica — INE
Tel: +258846054034
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Instituto Nacional de Estatistica -
INE

Av. 24 de Julho N° 1989, 4° andaiDemografia N1

Caixa Postal: N° 493
Maputo - Mozambique

Stélio Napica de Araudjg 150,000
Técnico Superior de

Instituto Nacional de
Estatistica — INE
Tel: +258846054034

EA

Instituto Nacional de Estatistica -
INE

Stélio Napica de Aradj
Técnico Superior de
Demografia N1

Av. 24 de Julho N° 1989, 4° andar . . 150,000 EA
. . Instituto Nacional de
Caixa Postal: N° 493 .
Maputo - Mozambique Estatistica — INE
Tel: +258846054034
Instituto Nacional de Estatistica - St,eho. Napica qle Aratjo
INE Técnico Superior de
Av. 24 de Julho N° 1989, 4° anday Demografia N1 60,000 EA

Caixa Postal: N° 493
Maputo - Mozambique

Instituto Nacional de
Estatistica — INE
Tel: +258846054034

Paael8 of 18




SECTION Ill: UNFPA General Conditions of Contract — Mixed Goods
and Services

The General Conditions of Contract can be found at:
http://www.unfpa.org/resources/unfpa-general-cois-mixed-goods-and-services

Page 19 of 19



SECTION IV: UNFPA Special Conditions for Contracts

GOODS AND
SERVICES DEFINED

Goods are hereinafter deemed to include, withaitdition, equipment
spare parts, commaodities, raw materials, componenssomized and
standard software as required, intermediate predarad products which
the Supplier is required to supply under the Pwsel@rder.

TRANSPORTATION

Responsitlity for transportation of the Goods shall be ascified in the

AND FREIGHT INCOTERMS.
[For sea shipmentshll non-containerized Goods must be shipped
below deck
Partial shipmenis notallowed. Transshipmetid allowed.
UNFPA will provide the Supplier with the relevanhifping Instructiong
SHIPPING AND together with the Purchase Order. The payment @bige(s) under thig
PAYMENT Purchase Order will be made by UNFPA as per thedsta payment terms,
INSTRUCTIONS within thirty (30) days from submission of the sédctory invoice(s) and
shipping documents.
LIQUATED In the event of a Contract being issued and in taseé/endor fails t
DAMAGES deliver all the goods by the date or dates of @ejivspecified in the

Purchase Order, UNFPA reserves the rights to digimdated damage
from the Vendor and deduct 2 % of the value ofdbeds pursuant t
the Purchase Order per additional week of delaytoug maximum of
10% of the value of the Purchase Order. The paymedieduction of
such liquidated damages shall not relieve the Veffidon any of its
other obligations or liabilities pursuant to anyrremt Long Term
Agreement or Purchase Order.

O,
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SECTION V: Bidding Forms

The following checklist is provided as a courtesBidders. Please use this checklist while
preparing the bid to ensure that your bid contalheequired information. This checklist is
for the Bidder’s internal reference and does netdne be submitted with the bid.

ACTIVITY

LOCATION

YES / NO/
NOT
APPLICABLE

REMARKS

Have you noted the bid closing
deadline?

Cover letter, #5

Instructions to Bidders in Section | of
the bidding documents?

Have you read and understood all of theSection |

firm is established as a company and
legally incorporated in the country
where it resides?

Have you reviewed and agreed to the | Section IlI
UNFPA General Conditions of

Contract?

Have you reviewed and agreed to the | Section IV
UNFPA Special Conditions for

Contracts?

Have you completed the Bid Section V, 1
Confirmation Form?

Have you completed the Bid Submissip®ection V, 2
Form?

Have you completed the Bidder’s Section V, 3
Identification Form?

Have you completed the Product Item| Section V, 4
Overview Form?

Have you completed and signed the | Section V, 5
Price Schedule Form?

Have you reviewed all of the relevant | Section VI
contract form(s)?

Have you provided evidence that your| Section |, Sub-

Clause 7.2, a

Have you prepared a copy of your vali
manufacturing license from the countr
of manufacturing?

dSection |, Sub-
Clause 7.2, b.

Have you provided written confirmatio

n Section |, Sub-

evidence that the goods conform to the
technical specifications and standards
specified in Section Il Technical
Specifications and Schedule of
Requirements?

that your company is neither suspendedClause 2.2

by the United Nations system nor

debarred by the World Bank Group?

Have you prepared documentary Section |, Sub-

2 Clause 7.3, a.

Have you prepared product catalogue
containing pictures of the product(s)?

5 Section |, Sub-
Clause 7.3, c.

Have you prepared the manufacturer’s

sheets?

Section |, Sub-

technical product specifications or data Clause 7.3, d.

Have you provided the results of any
testing carried out on the products?

Section |, Sub-
Clause 7.3, e.
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Have you provided any copies of curre

nBection |, Sub-

certificates such as GMP/Quiality, Clause 7.3, f.
FSC/CPP, manufacturer’'s ISO

certificate for the product,

manufacturer's CE certificate,

USA510k, Japan QS standard, etc. as

stated in the Technical Specifications

and Schedule of Requirements, in

Section 11?

Have you sealed and marked the bids| Section I, Sub-
according to Instructions to Bidders Clause 13 & 14
Clause 13 (hard copy bids) or Clause 14

(electronic bids)?

If submitted electronically, is the file | Section |, Sub-
size of the bid less than 10MB? (If the| Clause 14.4
file size is above 10MB, refer to

Instructions to Bidders Sub-Clause 14/4)

Have you prepared a copy of the Section I, Sub-
previous year’s audited company Clause 27.3
Balance and Financial Statements?

For non-manufacturer Bidders: Have | Section I, Sub-
you provided a legally enforceable Clause 27.3, a.

authorization from the manufacturer,
assuring full guarantee and warranty
obligations as per the tender condition
for the goods offered?

5

Have you provided evidence that you,
authorized by the manufacturers, have
supplied and provided after sales serv
for similar goods to the extent of at lea
20 percent of the quantities indicated i
the tender requirements in any one of
last three years, and that the goods ar
satisfactory operation?

aSection |, Sub-
Clause 27.3, b.
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1. Bid Confirmation Form
[Complete this page and return it prior to bid ojeg]

Date:
To: UNFPA Fax/email:cadahia@unfpa.o
Mozambique — Daniel Backhouse
From [Company name
[Contact person
[Telephone

[Email address
[Postal address

Subject: ITB No.: UNFPA/MOZ/ITB/17/008
YES, we intend to submit a bid.

NO, we are unable to submit a bid in responsed@bove mentioned Invitation to Bid due to
the following reason(s):

The requested products and services are nbinwaur range of supply

We are unable to submit a competitive bid Fa tequested products at the moment
The requested products are not available atibraent

We cannot meet the requested specifications

We cannot offer the requested type of packing

We can only offer FCA prices

The information provided for quotation purpogessufficient

Your ITB is too complicated

Insufficient time is allowed to prepare a quima

We cannot meet the delivery requirements

We cannot adhere to your terms and conditipteaée specify: payment terms,
request for performance security, etc)

We do not export

Our production capacity is currently full

We are closed during the holiday season

We had to give priority to other clients’ regte

We do not sell directly, but through distribrgo

We have no after-sales service available imdegient country

The person handling bid is away from the office

Other (please specify)

—~
~

ANANAN AN A AN AN AN S
— N N N N N N N N N

e L N T R R e N
— N N N N N N

Please confirm one of the following two options:
() We would like to receive future ITBs for thigoe of goods
() We don't want to receive ITBs for this typegifods

If UNFPA has questions to the Bidder concerning tls NO BID, UNFPA should contact
Mr./Ms. , phone/email , who will be able to assist.
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2. Bid Submission Form

[The Bidder shall fill in this form in accordancatlvthe instructions indicated. No alterations te i
format shall be permitted and no substitutions kbalaccepted.]

Date: [insert date (as day, month and year) of Bid Sision]
ITB No.: UNFPA/MOZ/ITB/17/008
To: Ines Cadahia, UNFPA

Dear Sir / Madam,

We the Undersigned have examined and have no ed&mry to the Bidding Documents No.
UNFPA/MOZ/ITB/17/008and amendments We hereby offersupply, in conformity with the
Bidding Documents and in accordance with the Dejivechedules specified in the Schedule of
Requirements, the following goods and related sebyi

which are subject to UNFPA
General Conditions of Contract and other termscmdlitions specified in the document.

We agree to abide by this bid for a period of 6@sdi@om the date fixed for opening of bids in the
Invitation to Bid, and it shall remain binding upas and may be accepted at any time before the
expiration of that period.

We, including any subcontractors or suppliers foy g@art of the contract, have nationality from
countries [insert the nationality of the Bidder, includingatof all parties that comprise
the Bidder, if the Bidder is a JV, and the natigtyakach subcontractor and supplier; otherwise
buyer should delete this text if non-applicdble

We have no conflict of interest in accordance wittructions to Bidders Sub-Clause 2.1;

Our firm, its affiliates or subsidiaries—includirgy subcontractors or suppliers for any part of the
contract—have not been declared ineligible by UNFP®accordance with Instructions to Bidders
Sub-Clause 2.2;

We understand that you are not bound to accepbthest evaluated bid or any other bid that you
may receive.

Datedon ............. day of ... year.

SIgNALUNE. o e
[insert signature of person whose name and capaoiyghown]

IN the CAPACILY oot e e
of: [insert legal capacity of person signing the Bich8ussion Form]

N A,

oM PaANY . o e
[insert name of company]
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3. Bidders Identification Form
Bid No. UNFPA/MOZ/ITB/17/008

1. Organization

Company/Institution Nan

Address, City, Counti

Telephone/FA

Website

Date of establishme

Legal Representatie: Name/Surname/Positi

Legal structure: natural person/Co.Lt(
NGO/institution/other (please specify)

Organizational Type: Manufacturer, Wholesale
Trader, Service provider, etc.

Areas of expertise of the organizal

Current Licensg, if any, and permits (with date
numbers and expiration dates)

Years supplying to UN organizatio

Years supplying to UNFF

Production Capaci

Subsidiaries in the region (please indicate narfi
subsidiaries and addresses, if relevant to the bhid)

Comnercial Representatives in the coun
Name/Address/Phone (for international companie
only)

7]

2. Quiality Assurance Certification

International Quality Management System (Q

List of other ISO certificates or equivale
certificates

Presence and chicteristics of irhouse quality
control laboratory (if relevant to bid)
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3.  Expertise of Staff

Total number of sta

Number of staff involved in similar supply contre

4.  Client Reference List
Please provide references of main client details.

Name of compar Contact persc

Telephon

E-mail

5.  Contact details of persons that UNFPA may contacof requests for clarification during

bid evaluation

Name/Surnarn

Telephoni Number (direct

Email address (direc

P.S.: This person must be available during the tvextweeks following receipt of bid
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4. Product Item Overview Form

ltem Description and minimum | Description of items offered| Compliant? (Y/N)
No. /mandatory specifications | and Bidder’s statements on| (To be completed by
deviations UNFPA during
(To be completed by the Biddel) evaluation)
1 Cardboard Boxe (Qty:
70,000)

2 Archive Boxe: (Qty: 70,000

3 Plastic Bag 1 (Qty: 150,0C

4 Plastic Bag 2 (Qty: 150,0C

5 Plastic bag “Manga

(Qty: 60,000)
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5. Price Schedule Form

[The Bidder shall fill in these Price Schedule Farin accordance with the instructions indicatelle Tist of line items in column 1 of tReice Schedules shall
coincide with the list of goods and related sersispecified by UNFPA in the Schedule of Requiresrjent

a) Template for International Bidders

BIDDER’'S TOTAL PRICES (Price & Currency to be entered by Bidder):
A) TOTAL FIRM FCA PRICE

B) TOTAL FIRM FREIGHT PRICE BASED ON DAP (Matola,
Maputo-Province/Mozambique, Armazéns RIM, EN4, Bair
Tchumene, Parcela 3380/26)

C)=A+B =TOTAL FIRM DAPPRICE (Matola, Maputo-
Province/Mozambique, Armazéns RIM, EN4, Bairro Tabne, Parcela
3380/26)
FREIGHT COST PER 20/40 FT CONTAINER applicable)
Demurrage/ detention free days proposed

ITEM/LOT DESCRIPTION OF THE GOODS
UNIT PRICE FCA |TOTAL PRICE FCA
QTY (b) (a)x(b)
(a)
1. Cardboard Boxe 70000
2. Archive Boxe: 70000
3. Plastic Bag : 150000
4. Plastic Bag : 150000
S. Plasticbag “Manga” 60000
BIDDER'S PRICES FOR SERVICES (Price & Currency to be entered by Bidder):
ITEM/LO | DESCRIPTION OF THE SERVICEE COUNTRY OF QUANTIT TOTAL PRICE PER
T ORIGIN Y AND UNIT SERVICE
PHYSICAL PRICE (a)x(b)
UNIT (a) (b)
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1. Freight DAP (Matola, Maputo-
Province/Mozambique, Armazéns
RJM, EN4, Bairro Tchumene,
Parcela 3380/26)Cardboard
Boxes

70000

2. Freight DAP (Matola, Maputo-
Province/Mozambique, Armazéns
RJM, EN4, Bairro Tchumene,
Parcela 3380/26)Archive Boxes

70000

3. Freight DAP (Matola, Maputo-
Province/Mozambique, Armazéns
RJM, EN4, Bairro Tchumene,
Parcela 3380/26)Plastic Bag 1

150000

4. Freight DAP (Matola, Maputo-
Province/Mozambique, Armazéns
RJM, EN4, Bairro Tchumene,
Parcela 3380/26)PRlastic Bag 2

150000

5. Freight DAP (Matola, Maputo-
Province/Mozambique, Armazéns
RJM, EN4, Bairro Tchumene,
Parcela 3380/26)Rlastic bag
“Manga”

60000

Total Freight

b) Template for Local Bidders.

BIDDER’S TOTAL PRICES (Price & Currency to be entered by Bidder):

A) TOTAL FIRM DAP PRICE (Matola, Maputo-
Province/Mozambique, Armazéns RIJM, EN4, Bairro Tahoe,
Parcela 3380/26)

B) TOTAL FIRM Import customs and clearance Import dstand taxeg

C) = A+B = TOTAL FIRM DDP PRICE (Matola, Maputo-

Province/Mozambique, Armazéns RIM, EN4, Bairro Tabne, Parcela

3380/26)

TOTAL PRICE FOR SERVICESf applicable)
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FREIGHT COST PER 20/40 FT CONTAINER applicable)

ITEM/LOT DESCRIPTION OF THE GOODS
UNIT PRICE | TOTAL PRICE
QTY DAP DAP
(a) (b) (@)x(b)

1. Cardboard Box¢ 70000

2. Archive Boxe: 70000

3. Plastic Bag - 150000

4. Plastic Bag - 150000

S. Plastic bag “Manga 60000

BIDDER'’S PRICES FOR SERVICES (Price & Currency to be entered by Bidder):

ITEM/LOT | DESCRIPTION OF THE SERVICES COUNTRY OF | QUANTITY TOTAL PRICE
ORIGIN AND UNIT PRICE | PER SERVICE
PHYSICAL (a)x(b)
UNIT (a)
1. Import customs and clearance Import 70000
duties and taxesGardboard Boxes
2. Import customs and clearance Import 70000
duties and taxesArchive Boxes
3. Import customs and clearance Import 150000
duties and taxesPlastic Bag 1
4. Import customs and clearance Import 150000
duties and taxesRlastic Bag 2
5. Import customs and clearance Import 60000
duties and taxesPlastic bag “Manga’
Total Import customs and clearance Import dutiestares
BIDDER’'S DELIVERY DATA
Country of origin of offered produc Item 1
Item 2 | Insert more rows in each section if necessary
Item 3 | or delete if too many
FCA point(s) of delivery for offered products: Item
Item 2
Item 3
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Delivery time (FCA from date of order):

Item 1

Iltem 2

Iltem 3

Shipment dimensions of offered products (includiagkage):

Gross weight

Total
volume

Containers (if applicable):

Number

Size

Item 1

Iltem 2

Iltem 3

Total

BIDDER'S SIGNATURE AND CONFIRMATION OF THE ITB

PROVIDED THAT A PURCHASE ORDER IS ISSUED BY UNFPAITHIN THE REQUIRED BID VALIDITY PERIOD

, THE UNDERSIGNED HEREBY

COMMITS, SUBJECT TO THE TERMS OF SUCH PURCHASE ORDHO FURNISH ANY OR ALL ITEMS AT THE PRICES OFFEREAND TO

DELIVER SAME TO THE DESIGNATED POINT(S) WITHIN THIBELIVERY TIME STATED ABOVE.

Exact name and address of company

COMPANY NAME

ADDRESS

PHONE NO. FAX NO.

EMAIL ADDRESS OF CONTACT PERSON

OTHER EMAIL ADDRESSES

AUTHORIZED SIGNATURE

DATE

NAME OF AUTHORIZED SIGNATORY (TYPE OR PRINT)

WEB SITE

FUNCTIONAL TITLE OF SIGNATORY
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Section VI — Template of the Purchase Order (Attaced)
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