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RETURNABLE PROPOSAL SCHEDULE 1

PROPOSAL FORM 





Dear Sir/Madam,

Subject: 	Pre-qualification of the Bidders for the provision of construction works in Moldova

PQ Case No.Ref. # PQ/2023/23992.

1. We, [Name of Prospective Bidder], hereby submit a proposal form for the construction of the above-referenced works in response to the above-referenced PQ. 
  
2. We warrant that in preparing this submission, we have complied with, and are willing to be bound by, any and all of the requirements and provisions of the above-referenced PQ.



I, the undersigned, certify that I am duly authorized by [insert name of prospective bidder] to sign this proposal and bind [insert name of prospective bidder] should UNOPS accept this proposal: 

Name: ________________________________________________________________

Title: _________________________________________________________________

Date: _________________________________________________________________

Signature: _____________________________________________________________


[Stamp Proposal Form with official stamp of the prospective bidder]





RETURNABLE PROPOSAL SCHEDULE 2

BIDDER'S DETAILS 

	
PQ Case No.: Ref. # PQ/2023/23992

Name of bidder: _______________________________________________________________________

Company State registration No.: _______________________________________________________________________

Company License title and No.(where appropriate): _______________________________________________________________________

Company status (Individual, private limited, Share Company, specify others)

_______________________________________________________________________

Address of registered office:__________________________________________________________________

_______________________________________________________________________

Name of bidder representative: _______________________________________________________________________

Address for service of notices (if different than above):
________________________________________________________

Phone number: _______________________________________________________________________

Website:
_______________________________________________________________________

Mobile phone number: _______________________________________________________________________

Email: ______________________________________________________________________



Attachments required:
-> Certificates of incorporation and a copy of the company profile
-> Valid registration Certificate(s)/License(s) as applicable with the regulatory / statutory requirements
-> Valid license for the provision of construction works in Moldova

Important: the prospective bidder should meet all the legal requirements to operate in the construction sector in Moldova. In case of a joint venture, at least one of the companies should meet this condition



                                       RETURNABLE PROPOSAL SCHEDULE 3

ORGANIZATIONAL STRUCTURE

PQ Case No: PQ/2023/23992

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to bidders: Prospective bidders shall submit their proposal in line with the following requirements

· A detailed description of the supplier’s profile that includes, but is not limited to the areas detailed in “Section II, subsection 2.2. Qualification Evaluation Criteria, Schedule 3: Organizational Structures “

· The key personnel proposed for work execution is mentioned; the qualifications and relevant experience of each of the key personnel proposed, including a CV/resume and diplomas are attached; details of past projects are highlighted in the CVs.

· The proposed organizational structure for carrying works - suppliers are to attach a chart indicating the organization structure for carrying out construction works.

· The suppliers/joint venture' representatives who are authorized to sign contracts are mentioned. A copy of such authorization is provided.


Note: The proposed key personnel for the roles of Project Manager, Project Engineer, Field Engineers must remain in these roles for the duration of the agreement, and cannot be substituted without prior written consent from UNOPS.

Details of proposed Key Personnel

	No.
	Position Description
	Name
	Years’ Experience in the role described (in any construction project)

	1
	Project Manager
	[Insert Name]
	[Insert No.]

	2
	Project Engineer
	[Insert Name]
	[Insert No.]

	3
	Health & Safety Project officer
	[Insert Name]
	[Insert No.]

	4
	Electrical Engineer
	[Insert Name]
	[Insert No.]

	5
	Mechanical & HVAC Engineer
	[Insert Name]
	[Insert No.]





Please provide a narrative of your Organizational structure proposal, in line with the above requirements. The document should not exceed 10 pages.


[bookmark: _heading=h.gjdgxs]RETURNABLE PROPOSAL SCHEDULE 4

FINANCIAL INFORMATION TO BE PROVIDED FOR ASSESSMENT

PQ Case No.: PQ/2023/23992

Name of bidder: _____________________________________________________

Date: _____________________________________________________________

Signature: _________________________________________________________

Total volume of business (Revenue) in year 2018 - ____ (please indicate) USD
Total volume of business (Revenue) in year 2019 - ____ (please indicate) USD
Total volume of business (Revenue) in year 2020 - ____ (please indicate) USD
Total volume of business (Revenue) in year 2021 - ____ (please indicate) USD
Total volume of business (Revenue) in year 2022 - ____ (please indicate) USD

The applicant must submit certified copies (signed by authorized person and stamped, if stamp is used by company) of following financial statements: 

· The latest Audited Financial Statement (Income Statement and Balance Sheet) including: Auditor’s Reports (for international companies) or registered Financial Report at the Statistical Bureau (for local companies) for the past 5 (five) years (2018-2022)

The Applicant should has sufficient liquidity, demonstrated by the ratio of “average current assets / current liabilities'' for the three (3) years within any of the five years ranging between 2018 - 2022 which must be equal to or greater than one (1).

Annual turnover for any one year of the last five (5) years is equal to or greater than USD 20,000,000

Note to Bidders: Should the currency of the financial statement be in a currency other than USD, the exchange rate used to convert must be based on the UN operational rate of exchange on the 31 Dec of the relevant year.  
Exchange rates are available in http://treasury.un.org/

In cases of Joint venture, all joint venture members combined must meet the criteria.


RETURNABLE PROPOSAL SCHEDULE 5

CAPACITY, EXPERIENCE, WORK IN HAND AND WORK COMPLETED

PQ Case No.: PQ/2023/23992

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: _________________________________________________________________

1. Similar Projects - minimum seven (7) years of demonstrated experience (within the past 10 years)

Provide details of particularly relevant or similar projects undertaken in the last years including the extent of the services or works for which the organization was responsible and the dates of the organization‘s involvement. The details may be provided without disclosing confidential information. 

 Please limit to 10 entries maximum.  

N.B Please read carefully the requirements in “Section II, subsection 2.2. Qualification Evaluation Criteria, Schedule 5: Capacity, Experience in Similar Works, Work in Hand and Work Completed”  as to what constitutes a similar project. 
​​A brief description of the project is also attached in eSourcing as Section IV -  Brief design details regarding the penitentiary construction. This is a preliminary draft document intended to provide interested suppliers with some background information regarding the construction of the Chisinau Penitentiary.

	Project Name and Client Name, including contact details
	Contract Value
$USD
	Status of project
	Dates of involvement
	Services provided/ Supplier’’s role

	
	
	
	
	




Additional attachments required:
· at least one certificate of completion and/or reference letter and/ or  contract issued to the vendor 

2. All current projects underway or committed to start:

	Project Name and Client Name, including contact details

	 Contract Value
$USD
	Status of project
	Dates of involvement
	Services provided/ Company’s role

	
	
	
	
	




3. [bookmark: _heading=h.30j0zll]Assets

[List information regarding relevant facilities, fixed and/or mobile plant and equipment that would be used. If such facilities, fixed and/or mobile plant and equipment are not owned by the bidder, please include information on how facilities, fixed and/or mobile plant and equipment will be hired or leased.]




 

RETURNABLE PROPOSAL SCHEDULE 6 
[bookmark: _heading=h.1fob9te]
QUALITY, HEALTH AND SAFETY AND ENVIRONMENTAL MANAGEMENT SYSTEM PROPOSAL

PQ Case No.: PQ/2023/23992

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: ________________________________________________________________

Note to bidders: After selection of the successful bidder, UNOPS, in consultation with the bidder, will review the bidder’s Quality Management, Heath/Safety and Environmental Management plan/plans and policy with UNOPS plans and policies with a view to determining how to integrate them with each other. Please note that UNOPS sets a standard minimum and shall apply by default.

Please provide your Quality, Health and Safety and Environmental management system proposal as per the requirements set out in “Section II, subsection 2.2. Qualification Evaluation Criteria, Schedule 6:Quality, Health and Safety and Environmental management system proposal.”

The document should not exceed 10 pages.















RETURNABLE PROPOSAL SCHEDULE 7


DECLARATION

United Nations Office for Project Services


PQ Case No.: PQ/2023/23992

Dear Sir/Madam,

Subject: 	Pre-qualification of the Bidders for the provision of (re)construction works in Moldova

I, [insert name and title], [insert title], do solemnly and sincerely declare that:

1. I am duly authorized by [Insert name of prospective bidder] (the Bidder) to make this declaration on its behalf.

2. I make this declaration on behalf of the Bidder.

3. Before the Bidder submitted its proposal, neither the Bidder, nor any of its employees or agents, had knowledge of the proposal made by any other bidder who submitted, or of any person, company, other body corporate or firm that proposed to submit, a proposal in response to this PQ. 

4. Before the Deadline for Proposal Submission of this bid process, neither the Bidder, nor any of its employees or agents, disclosed the Bidder’s proposal to:

(i) any other bidder who submitted a proposal in response to this PQ;

(ii) any person, company, other body corporate or firm proposing to submit a proposal in response to this PQ.

5. Neither the Bidder, nor any of its employees or agents, has provided information to:

(i) any other bidder who has submitted a proposal in response to this PQ;

(ii) any person, company, other body corporate or firm proposing to submit a proposal in response to this PQ; or

(iii) any other person, company, body corporate or firm for the purpose of assisting in the preparation of a proposal in response to this PQ.

6. The Bidder is genuinely competing to be pre-qualified for this Contract.

7. Neither the Bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding, other than as disclosed to UNOPS in the proposal, that the successful bidder for the Contract shall pay any money to, or provide any other benefit or other financial advantage to, an industry association in respect of the Contract.

8. Neither the Bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding that the successful bidder for the Contract shall pay any money to, or provide any other benefit or other financial advantage to, any other bidder who unsuccessfully tendered for the Contract.

9. Neither the Bidder, nor any of its employees or agents, has entered into any contract, agreement, arrangement or understanding that bidders for the Contract would include an identical or similar condition or qualification in their proposals.

I acknowledge that this declaration is true and correct, and I make it in the belief that a person making a false declaration is liable to penalties.

	DECLARED at [insert place] on [insert date] before me:
_______________________________________________________________________
Signature of authorized witness

_______________________________________________________________________
Name of authorized witness
(capital letters)

_________________________________________________________________________ Address of authorized witness

________________________________________________________________________
Witness’ Occupation

_________________________________________________________________________
Signature of declarant




RETURNABLE PROPOSAL SCHEDULE 8

CONFLICTS OF INTEREST

PQ Case No.: PQ/2023/23992

Name of bidder: ____________________________________________________________

Date: ___________________________________________________________________

Signature: _______________________________________________________________

Note to Bidders: Bidder shall declare any (if any) actual or potential conflicts of interest which may arise with respect to the project as between:
 
(i) UNOPS and the bidder; and

(ii) UNOPS and any subcontractor (including consultants) proposed by the bidder

Duly signed Schedule 8 without declaration of any actual or potential conflicts of interest which may arise with respect to the project between UNOPS and the bidder and UNOPS and any subcontractor (including consultants) proposed by the bidder will be considered as confirmation that there is no actual or potential conflicts of interest which may arise with respect to the project as between UNOPS and the bidder and UNOPS and any subcontractor (including consultants) proposed by the bidder.






















RETURNABLE PROPOSAL SCHEDULE 9

DISPUTE DETAILS

PQ Case No.: PQ/2023/23992

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: _________________________________________________________________

Note to Bidders: Bidders shall submit a statement below providing details of any current contract dispute and/or arbitral or legal proceeding involving the bidder. The statement shall include details of any dispute which has been, or is reasonably likely to be, referred to formal dispute proceedings (e.g. mediation or arbitration) or is the subject of litigation in any court locally or overseas.  This information shall be provided regardless of whether such action has been instigated by the bidder against a client or a client of the bidder against the bidder.



































RETURNABLE PROPOSAL SCHEDULE 10

JOINT VENTURE (if applicable)

PQ Case No.: PQ/2023/23992

Name of bidder: ____________________________________________________________

Date: ____________________________________________________________________

Signature: _________________________________________________________________

Note: The Applicant shall fill in this Form in accordance with the instructions indicated below. If this for is not applicable , simply state “ Non Applicable”, date and sign.


	JV / Consortium/ Association Information

	Name
	[complete]

	Names of each partner and contact information
(address, telephone numbers, fax numbers, e-mail address) 
	[complete]

	Name of leading partner (with authority to bind the JV, Consortium, Association during the Bidding process and, in the event a Contract is awarded, during contract execution)
	[complete]

	Proposed proportion of responsibilities between partners (in %) with indication of the type of the goods/services to be delivered by each
	[complete]


 
Signatures of all partners of the JV:      	 
We hereby confirm that if we are prequalified in this process and if the contract is awarded following the separate tender process conducted after this prequalification process , all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNOPS for the fulfillment of the provisions of the Contract.
 
Name of partner: ____________________   Name of partner: _______________________
 
Signature: __________________________ Signature: _____________________________
 
Date: _______________________           	Date:  ________________________
 
Name of partner: ___________________   Name of partner: _________________________
 
Signature: ________________________ 	Signature: ____________________________
 
Date: _______________________                Date: _______________________            

Additional attachments required:
- Joint venture / Consortium/ Association agreement documents
- a 1 page document describing the nature of the joint venture / Consortium/ Association, in particular details regarding the history of the joint venture, if any
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