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Annex G

Technical and Performance Proposal Form
Consultancy for Project Evaluation of Climate-Smart Agriculture and Market Development for Enhancing Livelihoods of Refugees and their Host Communities in Rwanda.
Name of Firm:


_________________________________________

Firm’s physical address:

_________________________________________
Contact name: 


_________________________________________
Contact email address: 

_________________________________________
Contact Telephone number:  
_________________________________________
Instructions
1. Provide Company Name and Contact details above.
2. Complete Part 1 (Supplier Response) ensuring all answers are inserted in the space below each section of the UNHCR requirement / question.  Note: 
3. Complete Part 2 (Submission Checklist) to acknowledge and ensure your submission includes all the mandatory requirements and documentation. The checklist must also be signed by an authorized representative.
Part 1 – Bidder Response
1.1 
Responses will be scored according to the methodology as set out in annex I - technical evaluation scoring methodology. It is strongly advised to read annex I in detail before completing this form.
1.2 
If the requirement is partially met, any additional detail provided will enable UNHCR to make a fuller assessment on the capability to meet the requirement.
	Methodology and Approach – 20%

	%
	Requirement

	20%
	Present a paper providing the methodology and approach to achieve the end goal, procedures, and processes to provide the conduct the evaluation.

Briefly describe the firm’s capacity and systems to respond to the following.

a) Approach and methodology to achieving the deliverables at the inception phase. Bidder's approach in conducting reviews, discussions with stake holders and drafting of the inception report. Bidder should detail quantitative and qualitative methods.

b) Approach and methodology for collecting data, cleaning, analysing, interpreting, and presenting it.

c) Reporting approach and methodology in terms ensuring high standards in 

i. Methodology for drafting and reviewing/proofreading to achieve a document with excellent language, grammar, spelling, punctuation etc.

ii. Summary of the structure and organisation of the report future report.

(Maximum word count 2,000 Words)

Firm’s Response:




	Experience In Carrying out Research And Evaluation Studies – 20%

	%
	Requirement

	20%
	Describe and demonstrate the company’s/consultants’ experience and expertise in collecting and analysing data with the purposes of monitoring and evaluation and creating impact stories and narratives of project life cycle.
Attach past contracts with their corresponding reference letters and copies/link of final report. If all three documents are not submitted for an experience, no mark is given.

(Maximum word count 1000 words)

Firm’s Response:



	Quality and Expertise of Key Staff for The Project - 20%

	%
	Requirement

	25%
	Present the qualifications with CVs and certificates of key staff that shall be deployed to the project. Please refer to Annex A and Annex I for details of the required staff.
Please attach all certificates and CVs. The staff proposed here must not change during implementation and UNHCR shall have the right to visit the site/office/location to inspect the work of the staff. 
UNHCR MAY DECIDE TO CONDUCT VIRTUAL OR FACE-TO-FACE INTERVIEWS WITH EACH STAFF AS PART OF THE EVALUATION 

(Maximum word count 2000 words)

Firm’s Response: 



	Financial standing - 10%

	%
	Requirement

	10%
	Complete the yellow column below and attach the corresponding bank statements or audited financial statements.


	Year
	Annual Turnover (if bank statement only sum of credit lines should be considered)
	Type of document attached as proof

	2020
	
	

	2021
	
	

	2022
	
	


Part 2 – Submission Checklist
Insert Yes (Y) or No (N) in each box in the table below to indicate that your submission includes all the mandatory requirements for this tender.  

Important Note: Failure to provide all mandatory documentation may result in your submission being disqualified.
	Submission Checklist and Acknowledgements

	Document
	Y / N

	1. Confirm acceptance of the applicable Terms and Conditions, Annex E (UNHCR General Terms and Conditions for services 2018) and Annex F (UN Suppliers code of conduct).

	

	2. You have submitted your business registration certificate and tax clearance certificate


	

	3. Confirmation that you shall sign the data projection agreement 

	

	4. Confirmation that you have attached a bid security of USD 2,000 or equivalent in another currency

	

	5. Confirmation that the staff you have proposed shall not be changed at any stage of the project and that UNHCR shall be allowed without obstruction and without notice to visit and review their work on the project. 

	

	6. Confirmation that you shall submit a performance guarantee of 10% of your quoted price prior to signing a contract. 

	

	7. You accept UNHCR payment terms i.e., 30 days after delivery of full services or partial services (if partial payments are included in the contract) and reception of correct invoice

	


I confirm on behalf of the supplier submitting the documents set out in the above checklist that to the best of our knowledge and belief, having applied all reasonable diligence and care in the preparation of our responses, that the information contained within our responses is accurate and truthful.

	Supplier:
	

	Date: 
	

	Name (print):
	

	Position:
	

	Signature:
	

	Title: 
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