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ANNEX C – WAREHOUSE CHECKLIST

REQUEST FOR PROPOSAL: No. RFP 23-004
FOR THE ESTABLISHMENT OF A FRAME AGREEMENT FOR THE PROVISION OF WAREHOUSE RENTAL, MANAGEMENT AND HANDLING SERVICES FOR UNHCR ROMANIA

	Warehouse Location
	
	Completed By
	



GENERAL
	Sr. No.
	Description
	Status of the proposed Warehouse (Mark respective bullet)
	Remarks 

	MINIMUM REQUIREMENTS

	1. 
	The facility should be of dry storage capacity to accommodate approximately 30,000 cubic meters of non-food items. Considering the nature of goods, size and packaging, the storage space requirements will be as follows:

Storage floor area: 4,000 sqm (with minimum height of 10-12 meters)

Euro Pallet Racking Structure: Capacity to store up to 4,000 pallets (Standard Euro Pallet dimensions 1200×800 mm)

	|_|In Order    |_|Not in Order
	

	2. 
	A ready solid construction and covered warehouse located to the highest industry standard, and with access to main routes. The facility is to be located within no more than 40 km of Bucharest city center.
	|_|In Order    |_|Not in Order
	

	3. 
	The warehouse storage area should be dedicated to UNHCR stocks. In case the proposed storage area is located within a shared facility (multi-client), UNHCR stocks must be consolidated in a self-contained area, within individual and separate building

	|_|In Order    |_|Not in Order
	

	4. 
	The storage facility roof must be leak-proof and regularly inspected and maintained


	|_|In Order    |_|Not in Order
	

	5. 
	Loading/offloading docks capacity of at least five (05) operational docks suitable to handle 40’ boxed or curtain side trailer.

	|_|In Order    |_|Not in Order
	


	6. 
	The construction materials used for walls must be non-flammable. Flooring must be made of reinforced concrete and floor finishing should be anti-slipping. 

	|_|In Order    |_|Not in Order
	

	7. 
	The facilities must be secured against internal and external fire hazards such as loose electrical wires, etc. All wires and electrical devices must be secure and correctly installed.
	|_|In Order    |_|Not in Order
	

	8. 
	The warehouse area should have adequate open space for trucks' maneuvering, parking, loading, and offloading materials.
	|_|In Order    |_|Not in Order
	

	9. 
	Office space and utility areas - availability of heated and air-conditioned office space of a minimum of 16 square meters for warehouse staff, pipe-borne water, toilet, and sewage facilities, with regular garbage/ waste disposal.
	|_|Confirm    |_|Not Confirm
	

	10. 
	Availability of at least one electric forklift at the warehouse with a qualified operator.
	|_|In Order    |_|Not in Order
	

	11. 
	All windows, doors, gates, and the roof shall be in good condition and properly secured, to ensure protection from weather conditions including rainwater.


	|_|In Order    |_|Not in Order
	


SECURITY
	12. 
	Storage facility must be secured with 24/7 security guard(s), security monitoring system, sufficient lightning system, robbery intrusion alarm system, fire alarm, fire extinguishers.

	|_|In Order    |_|Not in Order
	

	13. 
	Adequate inside and outside lighting and electricity.

	|_|In Order    |_|Not in Order
	

	14. 
	Warehouse access doors and emergency exists are secure and exit routes are clearly marked
	|_|In Order    |_|Not in Order
	

	15. 
	Security cameras (CCTV) shall be installed at the WH premises to secure access control and monitor the goods flow in and out. UNHCR shall have the right to request access to the recordings at any time.
	|_|In Order    |_|Not in Order
	


FIRE Safety
	16. 
	Warehouse is equipped with smoke detectors, alarm system, emergency break glass points, emergency signs, and Fire Extinguishers.
	|_|In Order    |_|Not in Order
	

	17. 
	Evacuation plan developed; Evacuation maps are posted at the prominent locations of the warehouse.

	|_|In Order    |_|Not in Order
	






Name and Title: _______________________________		


Signature: ____________________________________		
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