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Submitted by:

Signature:

Full Name:

Position Title:

Date and Place Signed:

STAMP OF THE COMPANY

Quality Certificate / Pictures/Catalogue for items stated in Annex A 

By signing on this document, which I am duly authorized to sign for, I confirm that I have read and understood the technical requirements and this is also to confirm that our company is experienced and capable of 
providing the required goods and/or services specified in this Request for Quotation.

[mandatory]

[mandatory]

[mandatory]ANNEX D: Vendor Registration Form - Please fill, sign and submit

ANNEX F: UN Supplier Code of Conduct
ANNEX G: Submission Checklist and Acknowledgements - Please fill, sign and submit

[mandatory]

Delivery Terms2

Whiteboards

MANDATORY DOCUMENTS TO BE SUBMITTED: (please refer to Section 3.1 of the RFQ)

Delivery lead-time:
Required delivery lead time is two to three weeks but in order for UNHCR to have an 
idea of the expected delivery of the goods, Bidders should indicate how many days it 
will take to arrive at the final destination upon receipt of order confirmation.

ANNEX E: UNHCR’s General Conditions of Contracts for Goods

OTHER REQUIREMENTS
Bidders are required to provide datasheets/brochures of the products being offered

Made of MDF wood with thickness of (8mm), covered with a fiberboard of no less than (2 mm) thickness on 
both sides, equipped with aluminum frame, and the surface of the fiber is easily writeable and erased using 
the dedicated eraser without leaving a trace.

The board must be wall-mounted with proper holders fixed on the upper edge, provided with marker and 
eraser holder, and with map support at the upper frame.

The price includes all the required materials of board, markers, eraser, and all the necessary accessories 
(hanging and fixing accessories), as the fixing of the whiteboard should be in a hidden way.

Warranty: Minimum acceptable warranty period six (06) months

Whiteboards must be adequately packed and secured to meet the requirements of the transport mode and 
to withstand any rough handling during transit to the final destination.

One set of markers (4 markers, black-red-green-blue), and One eraser with installing a rubber frame on the edges of the eraser, should be provided with each board.

Dimensions: Width 220 cm, Height: 120 cm

[ENTER YOUR COMPANY'S LETTERHEAD]
ANNEX B

Comments
(If offer is different from the requirements, please specify, alternative offer 

must be similar or higher than the required specifications)

TECHNICAL OFFER FORM

FOR WHITEBOARDS

Dear Sir/Madam:

We, the undersigned, offer to provide the Whiteboards for UNHCR Sub Office Aleppo, Syria in accordance with your tender, RFQ No. RFQ/HCR/SYR/22/69, issued on 15th September 2022.

Item 
no.

Meets 
Requirements? UoM  Qty 

REQUIREMENTS
(minimum acceptable specifications)

[check box if datasheets were provided]

[check box to accept the terms]

[indicate delivery lead-time in calendar days from receipt of purchase 
order]

Applicable INCOTERMS: 
Delivered Duty Paid  (DDP)
UNHCR Sub Office, Building No. 42, Omayad Street, Old Shahba’a, Aleppo, Syria


