
unicefG 
REQUEST FOR PROPOSAL FOR SERVICES 

RFPS-NYH-2022-503487 

United Nations Children's Fund 
UNICEF House 
3 United Nations Plaza 
NEW YORK 10017 
USA (the) 

20 July 2022 

UNITED NATIONS CHILDREN'S FUND (UNICEF) 

Wishes to invite you to submit a proposal for 

Provision of Technical support in Risk Communication and Community Engagement (RCCE) 
Monitoring and Evaluation to the Collective Service. 

Proposals must be submitted via the UNICEF Web Bidding Tool: 
https://ungm.in-tend.co.uk/unicef-pfp/aspx/Home 

IMPORTANT - ESSENTIAL INFORMATION 

Proposals must be submitted via the UNICEF Web Bidding Tool no later than: 
24 August 2022 @ 16:00 hours (Geneva, Switzerland Time, CET) and must be split into two 
(2) separate attachments as follows:

i.Technical Proposal - all technical information must be submitted in PDF format. The
Technical Proposal containing technical information must not contain any information relating
to prices or fees.

ii.Price Proposal - all information relating to prices or fees must be entered in the attached
Price Proposal Format (Annex C) and submitted in a separate attachment.
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unicefO, 
SPECIAL NOTES 

PART I - PURPOSE OF THIS REQUEST FOR PROPOSALS FOR SERVICES 

1. Background

1.1 UNICEF promotes the rights and wellbeing of every child, in everything we do. Together with 
our partners, we work in 190 countries and territories to translate that commitment into practical 
action, focusing special effort on reaching the most vulnerable and excluded children, to the 
benefit of all children, everywhere. 

2. Solicitation

2.1 The purpose of this Request for Proposals for Services ("RFPS") is to invite proposals for 
the provision of Technical support in Risk Communication and Community Engagement (RCCE) 
Monitoring and Evaluation to the Collective Service as fully detailed in the Terms of 
Reference/Statement of Work attached as Annex B. 

2.2 This RFPS document is comprised of the following: 

a) The Request for Proposal for Services (this document)
b) The UNICEF General Terms and Conditions of Contract (Services) which are attached as
Annex A to this document
c) The full Terms of Reference/Statement of Work attached as Annex B
d) The RFPS Pricing Form attached as Annex C
e) The RFPS Technical Proposal Form attached as Annex D
f) The MDM Vendor Master Registration Form attached as Annex E

2.3 This RFPS is an invitation to treat and shall not be construed as an offer capable of being 
accepted or as creating any contractual, other legal or restitutionary rights. No binding contract, 
including a process contract or other understanding or arrangement, will exist between the 
Proposer and UNICEF and nothing in or in connection with this RFPS shall give rise to any 
liability on the part of UNICEF unless and until a contract is signed by UNICEF and the 
successful Proposer. 

PART II - PROPOSAL SUBMISSION PROCESS 

1. Proposal Submission Schedule

The planned schedule of the solicitation and contractual process is as follows: 
1. Wednesday, 20 July 2022 - RFPS issued (RFPS released by UNICEF to the proposers.)
2. Wednesday, 17 August 2022 - Proposers to submit questions (Proposers to submit questions 
on the RFPS via the UNICEF Web Bidding Tool*.
3. Friday, 19 August 2022 - UNICEF to issue responses (UNICEF to publish the Q&As to 
proposers via the UNICEF Web Bidding Tool.)
4. Monday, 22 August 2022 - Acknowledgement of receipt of RFPS (Proposers are requested to 
inform UNICEF - by opting-in at the end of the page in the UNICEF Web Bidding Tool** - that 
they have received the RFPS and, confirm their intention to submit a proposal or not.)
5. Wednesday, 24 August 2022 - Proposers submit final proposal (Proposers to submit their 
proposals to UNICEF by 16:00 Geneva Time via the UNICEF Web Bidding Tool.)
6. Friday, 30 September 2022 - Notification of award(tentative)
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unicefO, 
Any proposals received by UNICEF after the Submission Deadline will be rejected 

*Please use the correspondence functionality available in the UNICEF Web Bidding Tool

** Please provide a reason for opting out should you no longer be interested in submitting a bid 

1.1 Acknowledgement of receipt of RFPS. Proposers are requested to inform UNICEF as soon 
as possible through UNICEF E-Tendering system 
(https://ungm.in-tend.co.uk/unicef-pfp/aspx/Home)that they have received this RFPS. 

IMPORTANT: PROPOSALS ARE NOT TO BE SENT TO ANY INDIVIDUAL STATED ON THE 
UNICEF WEBSITE - ANY PROPOSAL SENT TO SUCH INDIVIDUALS WILL BE 
DISQUALIFIED. 

1.2 Questions from Proposers. Proposers are required to submit any questions in respect of this 
RFPS through the UNICEF web-bidding tool. The deadline for receipt of any questions is 
Wednesday, August 17, 2022, before closure of business. 

Proposers are required to keep all questions as clear and concise as possible. 

Proposers are also expected to immediately notify UNICEF in writing of any ambiguities, errors, 
omissions, discrepancies, inconsistencies or other faults in any part of the RFPS, providing full 
details. Proposers will not benefit from such ambiguities, errors, omissions, discrepancies, 
inconsistencies or other faults. 

UNICEF will compile the questions received. UNICEF may, at its discretion, at once copy any 
anonymized question and its reply to all other invited Proposers and/or post these on the 
UNICEF website and/or respond to the question at a bid conference. After any such bid 
conference, a Questions and Answers document may be prepared and posted on the UNICEF 
website. 

1.3 Amendments to RFPS Documents. At any time prior to the Submission Deadline, UNICEF 
may, for any reason, whether at its own initiative or in response to a clarification requested by a 
prospective Proposer, modify the RFPS documents by amendment. If the RFPS was available 
publicly online, amendments will also be posted publicly online. Further, all prospective 
Proposers that have received the RFPS documents directly from UNICEF will be notified in 
writing of all amendments to the RFPS documents. In order to afford prospective Proposers 
reasonable time in which to take the amendment into account in preparing their Proposals, 
UNICEF may, at its sole discretion, extend the Submission Deadline. 

1.4 Submission Deadline. The deadline for submission of proposals is as follows: 

Wednesday August 24, 2022, 16:00 Geneva Time 

Any proposals received by UNICEF after the Submission Deadline will be rejected. 

1.5 Proposal Opening. Due to the nature of this RFPS, there will be no public opening of 
proposals. 

2. Language

2.1 The Proposal prepared by the Proposer and all correspondence and documents relating to 
the Proposal exchanged by the Proposer and UNICEF, will be written in ENGLISH. Supporting 
documents and printed literature furnished by the Proposer may be in another language 
provided that they are accompanied by an appropriate translation in ENGLISH. When 
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