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SUPPLIER PROFILE FORM
To be completed by Supplier and submitted to UNICEF Office  

304 Kim Ma Str., Ba Dinh District, Hanoi, Tel. (84-4) 38500 100 
Requested information is for UNICEF official use only and will be treated as confidential

(Please TYPE or PRINT, attach additional pages if space provided is not enough for information)
Section 1: Supplier Profile

	Name of Company:
UNGM no*.:

*Vendor’s UNGM number if not available yet must be registered (free) on UN global market website (ungm.org) 

Address:

Telephone no.:




Fax no.: 

Email address:

Contact person name and title:

Type of organization:

State enterprise:


Private company:


Other:


Under control of:

Year established:


License no. :

(Please attach a copy of your license)


Section 2: Activity category

	Manufacturer :





Trading Company:



Other (please specify):

Number of employees:

Name and title of principals:

Name






Title

--------------------------------------------


-----------------------------------------------

--------------------------------------------


-----------------------------------------------

Bank name, address, Swift code and Citad code      Bank account holder’s name

---------------------------------------------


---------------------------------------------
---------------------------------------------


Bank account no.  for US dollars

---------------------------------------------


----------------------------------------------

---------------------------------------------


Bank account no.  for Vietnam Dong

---------------------------------------------


-----------------------------------------------
(Important: Please provide us your bank proof such as bank statement, certificate of bank account, or cheque,…) with your bank information)
Please notice that in case of high value contracts, UNICEF shall request the most potential bidder(s) to submit additional financial documents including the (audited) financial statements for the 2 (two) recent years for further vendor evaluation process before final selection process). Failure to submit those documents might lead to invalidation of the bidder’s offer.


Section 3: Activities

	Gross annual turnover:
Current year estimate

(US$ ___________________ )





Last year


(US$ ___________________ )

Previous contracts (during the last 2 years) with United Nations/International or Governmental Organizations/Private Companies, for below products/services (provide at least three references):

Date

Value

Product
Organization

Name/address
1.

2.

3.

Main products/services offered (please provide product list or catalogue if available):

Storage/warehousing capacity (in square meters):

Transportation:

YES/NO
(If yes, please specify number and capacity)




Section 4: Others

	Approved standard (IS/BS/USP, etc):

(Please attach copy of the Certificate(s)

Should your company have a Quality Assurance Policy, please indicate person(s) responsible together with title and telephone number: 

1)

2)

Any other information (circle as applicable):
Yes/No
(if yes, please specify.  Use additional paper if needed)


I hereby certify that the information provided above and in all the annexure is correct and that no person in any connection with this establishment, as a supplier for providing material, supplies or services, or as a principal or employee, is employed by UNICEF, or barred by UNICEF:
Name:_______________________________________________________________________
Title
________________________________________________________________________
Date
_______________________________________________________________________
Signature & seal:______________________________________________________________
