Private Fundraising & Partnership Division (PFP)

UNICEF (PFP) e-Tendering System
Company Registration/Altering Company Details

To conduct activity with UNICEF (PFP), you are required to navigate to their e-Tendering Portal
(https://ungm.in-tend.co.uk/unicef-pfp/aspx/Home).
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Private Fundraising & Partnership Division (PFP)

Welcome to the UNICEF - Private Fundraising and Partnership Division electronic tendering process
From this web site you can
+ View a st of tenders/contracts/quotations.
+ View information on coniracts that have already been awarded.
- Express interest in a particular tender or quotation
eceive tender andlor quotation documentation.

+ Safely retum your tender ar quotation documents.
+ Send and receive comespondence.

How do | get started?

+ To browse the list of tenders and quotations select the Tenders option. If you are interested in any of those listed, ciick the View Details
button for further information and {0 express your interest

+ To gain full access to this web Site you must register your company / oraanisation using the Register option.
When your been accepied, you wil recei cantaining your Login Information.

be aware that failure + Onee you have received your Login Information, or if you are already 2 registered user, select the Login option

ct login information

wil resultin your For more information on Using the web Site select the Help option.

being locked

UNICEF - Private Funds d Partnership Division policies and initiatives.

+ For further information on UNICEF - Private Fundraising and Partnership Division procurement policies and initiatives please click on the
following li i ent_sevices.html

UserID: NA Copyright© 2012 In-Tend Limited. All Rights Reserved. Version: 03.02.00.12
Add In-Tend® to my favourites
User: Guest Date: 1411172012

Company: N/A Server: UNSUPWEB1

If you have not been added to the system or previously registered, you will be required to enter your
details via the ‘Register’ link (please ensure that your company has not previously registered — will
be prompted on registration, if this is the case).
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ontracts. [ Register [MET]

Registration

[ELTSLENAN  Business Classifications ~ Company Categories

In order to gain full

your company /

1f you believe that your company / ready user i of the existing
registered contacts and ask them to add you as a new contact

¥

PLEASE NOTE: Yellow fields are MANDATORY

Company Details

Company Reg No : ‘ | 1do not have a Company Reg Number O

Company Name : ‘ | Address Line 1: ‘ |

Address Line 2 : ‘ | Town/City : ‘ |

| | mesdes | Bl Register My Company

Country: [United Kingdom []  Structure: [Public Limited Company in UK or Inc. In USA[x] = J
r | L

Enter your ‘Company Details’, ‘Business Classification” and ‘Company Categories’ via the tabs below
the ‘Registration’ heading. On completion, select ‘Register My Company’.
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Once you have registered, you will be able to login via the ‘Home’ page. Enter your email address
and password into the boxes provided.

hitps://ungm.in-tend.co.uk/unic

File Edit View Faverites Tools Help

Unlcef@ Private Fundraising & Partnership Division (PFP)

EED  Guidance for Suppliers  Tenders Contracts Register  Help

& Mail Address : Welcome to the UNICEF g and Partnership D

Password : From this web site you can

fosses ] - View a list f tendersicontractsiquatations.
- View

on contracts that have already been awarded

« Express interest in a particular tender or quotation
Login + Receive tender andior quotation documentation

- Safely return your tender or quotation documents.

* Send and receie comesponcence.
How do | get started?
:

+ To browse the list of tenders and quotations select the Tenders option. If you are interested in any of those listed, click the View Details
in-community button for furiner informatien and to express your inierest.
- To gain full access to this web site you must register your company / organisation using the Register option.
- When your registration has been accepted, you will receive an email containing your Login Information.
NOTE: Please be aware that failure + Once you have received your Login Information, o if you are already a registered User, select the Login option.
to provide correct login information
three times will result in your For more information on using the web site sefect the Help option
account being locked

UNICEF - Private and ip Division policies and initiatives.

« For further information on UNIGEF - Private g and ip Division policies and initiatives please click on the
following link_ http/iwww unicef services html

UseriD: N/A Copyright © 2012 In-Tend Il Rights Reserved. Version: 03.02.00.12
Add urites
User: Guest Date: 14/11/2012

Company: N/A Server: UNSUPWEB1

hitps://ungm.in-tend.co.uk/unicef-pfp/aspx/Home.

Once you have successfully logged in, you will have access to the secure area of the site. From here,
you may contact UNICEF; view/partake in any available tender opportunities, view any available
contract details and keep your ‘Company Details’ updated.
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Home  Guidance for Suppliers  Messages Contracts Company Details [ B EU S

Details [ Contact Details
Tnsurance

Company Name : ‘ Example ‘
Other Name : ‘ |
Address Line 1 | Building Name |
Address Line 2 | street Name |
Address Line 3 | Town/City ‘
Address Line 4: [ state/county |
Postcode : [ Postcode/zip |
Country: |united Kingdom [+l
Structure : |Private Limited Company (ttd) 5|
VAT No [ |
Telephone : [+44 (0) 1234 567890 ]
Fax: [+44 (0) 1234 567801 |
Website : [www.example.co.uk |

1

https://ungm.in-tend.co.uk/unicef-pfp/aspx/t Details | s
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To alter your password (especially if UNICEF has provided you with a temporary one): navigate to
the ‘Contact Details’ tab, select the relevant contact from the drop-down and enter a new password.

Once complete, ensure confirmation by selecting ‘Save Contact’.
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Home Guidance for Suppliers Messages Confracts Company Details Help Logout
Company Details
Details = Documents  Business Categories RO CdVatL]

Contact : |0\iver O'Brien El
Title : | ‘
First Mame : [ otiver \
Surname : | O'Brien ‘
Telephone : [+44 (0) 1234 567890 |
Fax : [+44 (@) 1234 567801 |
e-Mail : | example@example.co.uk ‘
Confirm Email : | example@sexample.co.uk ‘
Mobile : | ‘
Job Title : | ‘
Department : | ‘
Office : | ‘
Password : sesses ‘
Confirm Password : [onsees |
Send a copy of all e-Mails to this user |

In-tend Support. E: support@in-tend.co.uk T:+44 (0) 844 272 8810 (9am - 5pm (GMT) Mon — Fri)
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