Instructions for registration at ICAO’s tendering website

Go to:
http://www.icao.int/procurement/

w I el 5+ 0| @ supplier sefService 2
s [8] Home Oxford English... £]ICAO Secretariat - Ho... £ UN Operational Rates... £ ICAOBox £ Pages- Documents ¥ ICAO Strategic Objecti... £]Pages- Annex-en ¥ Customer Login - ICA...
OACH
0:OrCles,
I 3
% 3
Ranig
Existing Users Home Contact Us
Please enter your usemame
and password then select the
Login button below. Welcome to the ICAO Tendering Website
Username Suppliers interested in viewing the International Civil Aviation Organization's (ICAO) current tendering opportunities may select the Bulletin Board button below:
B Bulletin Board
Password
For suppliers wishing to register with ICAO, select the ‘Register’ button on the left
Important information for registration applicants: Please read:
& Login General Information Regarding Registration with ICAO.
Once registered, you will be able to download the tender documentation, add yoursefto the bidders lst and subit your bid electronically.
Forgotten login details?
There is no registration fee.
To express your interest in a pariicular tender, you will need to have registered your company and log in to the ICAQ Tendering Website.
New Users
Suppliers are subject to elgibiity requirements which are detailed at: Prerequisites for Eligibity
To register your company ) 3 i
and create an account. ICAQ's Terms and Condtions, which form part of any purchase order, are available for viewing at: ICAO's Terms and Conditions
please select the Register
button below.
ED Register
‘GUIDELINES FOR COMPANIES AND VENDORS REGISTERING WITH ICAO FOR PARTICIPATION IN TENDERING OPPORTUNITIES:
Inardr toensure a i, compotifv and open process, nce a et o rocuremen i publshed on the ICAO Tendsring Website ol m vendors or ting on their behalf, relevant to a published tender, must be directed to ICAC via this website as
indicated in the tender document Instructions to Tender
Vendors and comparies wishing o regiser with CAO's Tendering wsbsitsmay do o on tis websie by clikingonRegister”under"New Users” o the ft.Any concers regarding theregsraion posess should berouted 0 the folwing e i acfess regisratonqueries @icao.nt
Specifying "Queries with Registration
Atender priceand document must o uly uploaded and submited i the ICAQ Terdering System by the indcated closing dteftime, 1 esommended that potental supper wishing t upoad thef proposal do o witin suffent alaed time and befos he losingdat of the tendr.
ICAQ is not responsible for issues that may arise when uploading and submiting documents such as speed, time of upload, format, type or quality of documents,. Please note that all bids/proposals received after the closing period WILL NOT be accepted by the system under any
circumstances. Note also that pricing or financial information toany ICAO e trcugh e ICAG tnderng poral wil svtomaticaly Geaualty the potentil bdcer o e tendir, a8 Sueh aclon compromises he Integity of e Tondr process. Ploase refer

to the Instructions to Tenders for details

Vendors o respondents o any tender or solitaton publshed by ICAO, or ersons acing on ther behlfshll ot contact (ia -mal ortlephane) any employee f the CAO Pracurement Section concerming any aspect of this slcalion betueen the publshing of he sociatonfender
and the date of the notice of award. Violation of this provision may be grounds for rejecting a respor

Atany time, suppliers must refrain from directly contacting by telephone or personal work emails, any ICAO Procurement Staff member regarding potentialipipeline projects, and budgets.

Vendors or companies requesting a meeting to demonstrate or provide briefings on their goods/services andlor to dbtain information on ICAO Procurement opportunities may do 50 by contacting ICAQ at explaining the intent. If deemed te, the
procurement section shall contact the vendor in writing and propose a date for a mesting, if deemed appropriate, which a minimum of two ICAO Procurement Staff shall attend

Insccordancewithstandard U Procurement Guidelines, vancors uich hae e unsucrsssflnatenderig erise and vish o obtain 3 el o hetandersolictaton autcome, may do oty contacing ICAO at rocurement@iaoint A debrif mesting may b arangad uhers
the fllwingfamevork shal aply:Durng th debrefg ol the proposal o the unsucessulsupper wil e revieved 1CRO wil discuss the sections | pans of hs popasal wHch weré coneiier ot acceptabl ofnon compian o where ICAO envisages thete coul be a0
improvements ICAG wil ¢ used, the reasons for indicate areas of ituretander patiipation In o crcumtances wiICAG dicuse of ciose any ochrica Getals 3bautte proposal Salected for award ofhe contact

other than the published {4 pnce of the selected vendor.

ICAQ does not, and shall not, tolerate any fraudulent, corrupt and/or collusive practices in the course of its operations. A zero tolerance approach is adopted towards all fraudulent or corrupt practices. Any cooperating partner, supplier andlor other third party entering into a contractual
‘armangement with ICAQ shall be required to represent that it has not, and shall not. engage in any fraudulent corrupt or collusive practices.
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Instructions for registration at ICAO’s tendering website

Click on “Register”
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Existing Users
Please enter your usemame
and password then select the
Login button below

Username

Password

B Login

Forgotten login details?

To register your company
and create an account,

please select the Register
n below.

B Register

‘Welcome to the ICAO Tendering Website

Suppliers interested in viewing the International Civil Aviation Organization's (IGAG) current tendering opportunities may select the Bulletin Board button below:

b Bulletin Board

Home Contact Us

For suppliers wishing to register wit

Important information for registratiof
General Information Regarding Regj

Once registered, you will be able to|
There is no registration fee-

To express your interest in a particy
Suppliers are su
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ct to eligibity ref

ditions, whic}

‘GUIDELINES FOR COMPANIES Af

In order to ensure  fair, compefitivd
indicated in the tender document In

Vendors and companies wishing to
‘specifying "Queries with Registratiof

Atender price and document must §
ICAO i not responsible for issues
circumstances. Note also that pricin]
tothe Instructions to Tenders for dej

Vendors or respondents t any ten
and the date of the notice of award.

At any time, suppliers must refrain f

Vendors or companies requesting af
procurement section shall contact t

In accordance with standard UN P
the following framework shall apply:
improvements. ICAO will clarify the
other than the published final price

ICAO does not, and shall not, tolera}
arrangement with ICAO shall be re«

New Users

To register your company
and create an account,
please select the Register
button below.

Iﬂ Register

s acting on their behalf, relevant to a published tender, must be directed to ICAQ via this website as
registration process should be routed to the following e-mail address registrationqueries@icao.int

upload their proposal do so within sufficient allotted time and before the closing date of the tender.
/proposals received after the closing period WILL NOT be accepted by the system under any
bidder for the tender, as such action compromises the integrity of the Tender process. Please refer

bt Section concerning any aspect of this solicitation between the publishing of the solicitation/tender

tacting ICAO at procurement@icao.int, explaining the intent. If deemed appropriate, the

may do sa by contacting ICAO at procurement@icao.int. A debrief meeting may be arranged where
fvere considered not acceptable or non compliant or where ICAO envisages there could be some:
D discuss or disclose any technical details about the proposal selected for award of the contract

pt practices. Any cooperating partner, supplier andlor other third party entering into a contractual
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Instructions for registration at ICAO’s tendering website

Complete the requested information:

@ Supplier Self Service
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O Register

Links : Self Registration

Welcome Page g Registration with ICAQ. Enter the following information to start the registration process, then select Register. A confirmation email will be sent to the email address you enter, for you to activate your login.

Company Name
Your Title
First Name
Last Name
Job Title
Email

Confirm Email
Phone
Address line 1
Address line 2
Address line 3
Address line 4
City
State/Province
Postal code

Country of registration  €3[Please select v =

Username (]

‘Minimum O chars, alphanumenc
characters only

3|

Minimum O chers, alphanumeric
characters only

Security Question o
Plescs enter a securty question
o heip us identify you, e.g. pef's
name

Security Answer o
g rover

X Cancel B Register
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Instructions for registration at ICAO’s tendering website

Select “register”:
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Links Self Registration

Welcome Page Please select the link to read General Information Regarding Registration with ICAO. Enter the following information to start the registration process, then select Register. A confirmation email will be sent to the email address you enter, for you to activate your login.

Company Name o
Your Title

First Name |

Last Name |

Job Title

Email o

Confirm Email o

Phone 9|

Address line 1 o

Address line 2

Address line 3

Address line 4

City 3|

Postal code |

Country of registration  |Please select v
Usemame |

Minimum 0 chars, siphanumeric
characters only.

Password 3|

Winimum 0 chars, slphanumeric
characters only

Security Question o

Please enter a stion
to heip us identity you, .g. pef's
name

X Cancel B Register
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Powered by
SAPROACTIS v\t

S #100% ~
U [0} O] Is @ ["EAINSTRUCCIONES WE. E plulfSeNice. EN L )3 17:42

Note that you will have to provide a temporary password



Instructions for registration at ICAO’s tendering website

At this point on the registration process, you will receive an e-mail in the
address indicated during said registration:
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Supplier Registration
~please do not

respond directly to this message™"

Thank you fo registering with the Intemational Civil Aviation Organization (ICAO) Supplier Self Service Database
In order to complete your registration, please click the following link:

enicat
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Instructions for registration at ICAO’s tendering website

On the e-mail, select “Authentication Link”
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“*please do not respond directly to this message™*

Thank you for registering with the Intemational Civil Aviation Organization (ICAQ) Supplier Self Service Database
 registration. please click the following link

donetreply@icanint



Instructions for registration at ICAO’s tendering website

The link will redirect to ICAQ’s tendering website, where you will have to
complete additional information pertaining your company. You will also
have to change the password provided initially.

Once you provide the additional information, click on “Save”.



