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Date:  2nd March 2021 

REQUEST FOR QUOTATION 
RFQ Nº UNFPA/NGN/RFQ/21/005 

 
Dear Sir/Madam, 
 
UNFPA hereby solicits a quotation for the following items: 

“Supply of PPEs for SGBV/HTP National Landscape Survey and the UN Isolation Centre Abuja” 
 

S/N Item 
Sample 
Picture                        Description 

Unit of 
Measure 
(UOM) 

Quantity 

1.  Surgical Mask, 
type IIR, for 
healthcare 
workers, 
disposable  

 

Surgical Mask, type IIR, for healthcare workers, non-sterile, 
disposable 
 
General description:  
Mask, surgical, type IIR, tie strap or ear loops, disposable. 
Medical mask covering the nose, mouth and chin, designed to 
limit transmission of infectious agents exhaled by the nose and 
mouth of the wearer, and additionally to protect the wearer 
against liquid splashes. 
Technical specifications:  
Splash resistant, type IIR or higher (EN 14683) surgical mask. 
. Bacterial filtering efficiency (BFE): equal to or greater than 98%. 
. Differential pressure (breathability)/Breathing resistance: equal 
to or less than 49 Pa/cm2.  
. Splash resistance pressure: greater than 120 mmHg.  
. Fabric, non-woven with outer layer impervious liquid splash 
resistant material, e.g. polyethylene. 
. Comprised of 3 or 4 non-woven folded layers, shape completely 
covering nose, mouth and chin. 
. Clearly identifiable inner and outer surfaces. 
. Malleable nose strip, made of aluminum, allowing a snug fit. 
. With attached 2 x 2 tie-straps, allowing correct fixation and 
securing at the back of the head, or ear loops. 
. Size (indicative): 15-19 cm x 9-11 cm (l x w). Unfolded 175 x 175 
mm. 
. Latex-free, glass fiber-free 
. Non-sterile 
. Single use, disposable 
Conformity requirements (WHO): 
• EU MDD directive 93/42/EEC Class I, or equivalent,  
• EN 14683 Type IIR (Type II or higher is acceptable). 
• ASTM F2100 minimum level 1 or equivalent.  
• ASTM F1862 splash resistance. 
 
Intended use:  
Worn by the medical staff, healthcare workers or support staff of 
the clinic. The surgical mask prevents the contamination spread 
to the people surrounding and the environment (air, surface, 
products…) around the wearer, and protects the wearer against 
liquid splashes.  
 

Each 

(pcs) 

10000 
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Safety instructions:  
Caution! A surgical mask does not protect the wearer against 
airborne infectious agents (coronavirus, TB, viral haemorrhagic 
fever, measles, varicella, SARS, avian influenza, etc.). In such 
cases, it is advisable to wear a surgical respirator, a protective 
mask rated at minimum FFP2 (complies with European 
standards) or N95 (complies with American standards). 
Not for reuse after removing from the face. 
The mask is to be replaced at least every 3 hours. 
Appropriate hand hygiene is to be applied before fitting and 
after removing the mask. 
 
Packaging and labelling: 
Packaging: Multiple units (50) per box. 
Manufacturer name and/or trademark, and address. 
Manufacturer's product reference. 
ISO 15223  
CE mark (+EC REP), FDA and equivalent. 
Lot/batch, MFD and expiry date. 
Word ‘non-sterile, single use, disposable.’ 
Comes with instructions for use. 
Type IIR (EN 14683) is indicated. 
Information for particular storage conditions (temperature, 
pressure, light, humidity, etc.), as appropriate. 
Information for handling, if applicable (or equivalent harmonized 
symbol). 

2.  Hand-rub 
(alcohol-based 
hand 
sanitizer)- 
100ml plastic 
bottle 

 Hand-rub (alcohol-based hand sanitizer)- 100ml plastic bottle 
General description 
Alcohol based liquid or gel intended to be used as hand sanitizer. 
 
Product description: 
The product shall be homogenous, free from visible impurities.  
The material shall not give an unpleasant odor.  
The concentration of the alcohol in the final formulation is 
ethanol 80%, v/v in an aqueous solution denatured according to 
Alcohol and Tobacco Tax and Trade Bureau regulations in 27 CFR 
part 20; or isopropyl alcohol (75%, v/v) in an aqueous solution.  
A combination of ethanol and IPA also could be used with a 
minimum of 75% alcohol content in the final formulation.  
pH of the formulation should be between 5 to 8. Depending on 
the claim on the product, relevant test data as per applicable 
standards (EN/ASTM etc) shall be provided. 
Shelf life of Minimum 2 years (also depending on storage 
conditions) 
 
Packaging and labelling:  
Primary packaging: The individual containers shall be made of 
plastic so that they can withstand normal handling and 
transportation. The containers may be equipped with a dosing 
device which delivers correct volume of the liquid or gel. Bottle is 
of 75-100ml content.  
 
Labelling: The complete list of ingredients shall be specified, 
Product name, the manufacturer's name and address, 
Manufacturing date, Batch number and expiry date, Quantity, 
Directions for use, Warnings, and Storage considerations.  

Each 
(bottle) 

1250 

mailto:unfpangprocurement@unfpa.org
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Secondary packaging: XX individual containers. Closed with long 
lasting tape or glued flaps. Box size to be tightly adjusted to 
content. No loose packaging. Marking as specified in contract. 
 
Instructions for use: 
Instructions for use in English, French, Spanish, Arabic, etc. 
Contraindication warnings for example, the use of hand 
sanitizers/rubs is contraindicated in children <2 years of age. 
Caution and warning statements, First aid measures in case of 
ingestion, inhalation etc. 
 
Regulation and Conformity Requirements: 
 
Regulatory: Biocidal Products Regulation No 528/2012 / FDA 21 
CFR / or equivalent  
 
Classification:  
Biocides as per EU 
Over-the-counter (OTC) drugs regulated by FDA. 
 
Safety and product standards;  
Safety: Dermatologically tested and approved  
 
Storage and transportation: relevant storage conditions, 
HAZARDOUS MATERIAL - TRANSPORT CERTIFICATE REQUIRED / 
UN number: UN 1993 or UN 1170, Material safety data sheet 
information (MSDS) to be shared by supplier  
 
Applicable standards: Effectiveness tested according to 
Antibacterial Tests EN1040 and EN1276 EU or equivalent; ASTM 
E2755, or EN 1500 or alternative equivalent set of standards 
 
References: 
FDA GUIDANCE DOCUMENT: Guidance for Industry: Temporary 
Policy for Preparation of Certain Alcohol-Based Hand Sanitizer 
Products During the Public Health Emergency (COVID-19) 
MARCH 2020. Link here  
 
Guide to Local Production: WHO-recommended Hand rub 
Formulations. 

3.  Medical 
Nitrile 
Examination 
Gloves 

 

Gloves, examination, nitrile, powder free, non-sterile  
Product description:  
Long-cuffed glove for clinical examinations and routine clinical 
laboratory work. Contains 5 fingers, palm and a sleeve. 
Disposable, non-powdered and non-sterile nitrile gloves are used 
to protect both patient, staff and environment from cross-
contamination after handling infectious substances. 
Gloves should have long cuffs, reaching well above the wrist, 
ideally to mid-forearm. 

Technical Specifications:  
Fits either hand (ambidextrous shape). 
Material: 100% Nitrile. 

Each 
(pcs) 

3500 
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Powder free (non-powdered). 
Waterproof. 
Non-sterile. 
Single-use, disposable. 
Sizes available: M, L  
 
Size Medium dimensions:  
Total length: minimum 280mm.  
Width: 95 mm, +/- 10mm.  
Thickness: fingers: approx.  0.12mm; palm: 0.8mm. 

Conformity requirements (WHO): 
• EU MDD Directive 93/42/EEC Class I or IIa,  
• EU PPE Regulation 2016/425 Category III,  
• EN 455,  
• EN 374,  
• ANSI/ISEA 105,  
• ASTM D6319, or equivalent set of standards 

Intended use:  
Strictly single use. 
A non-powdered glove, allowing the use of hydroalcoholic 
solution as hand cleanser. 
Wash hands before and after use of gloves. 
To be worn only on dry hands. 
Once removed, the gloves should be disposed of according to 
waste management rules. Never reuse. 
Store below 30°C protected from sunlight, heat and humidity. 
 
Packaging and labelling:  
Unit presentation: Hundred (100) gloves per box (50 pairs). 
Symbols used according ISO 15223. 
CE Mark. 
Manufacturer name and address. 
Lot/batch information. 
Must have words "non-powdered", or equivalent. 
Must indicate compliance to PPE 2016/425 Category III. 
Must indicate ‘non-sterile, single use’. 
Must indicate ‘latex free’. 

4.  Goggle 
panoramic, 
regular nose, 
indirect 
ventilation. 

 

Goggle, panoramic, regular nose, indirect ventilation. Good seal 
with the skin of the face, Flexible PVC frame to easily fit with all 
face contours with even pressure, Enclose eyes and the 
surrounding areas, Accommodate wearers with prescription 
glasses, Clear plastic lens with fog and scratch resistant 
treatments, Adjustable band to secure firmly so as not to 
become loose during clinical activity, Indirect venting to avoid 
fogging, May be re-usable (provided appropriate arrangements 
for decontamination are in place) or disposable.  
EU standard directive 86/686/EEC, EN 166/2002, ANSI/ISEA 
Z87.1-2010, or equivalent 

Each 
(pcs) 

3,500 

5.  Apron, 
surgical, 
heavy duty, 
reusable 
  

Apron, surgical, heavy duty, reusable  
Product description:  
A garment designed to be worn by surgical staff for protection 
from soiling or spills on the ventral (front) aspect of the body 
during surgical procedures. This is a reusable garment that must 

Each 
(pcs) 

3,000 
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be cleaned, decontaminated and disinfected after each use. 
 
Material: 100% nitrile rubber is preferred. 
Acceptance can be considered for 100% polyester with PVC 
coating, or 100% PVC, or other fluid resistant coated material for 
medical use. 
Good resistance to common cleaning products (chlorine, bleach, 
washing powder, soaps). 
Good resistance to tearing and perforation. 
Water-proof and resistant to fats, acids, stains and heat. 
Straight apron with bib. 
Back fastening and neckband should be strong and not 
detachable. 
Minimum basis weight: 300g/m2. 
Thickness: 0.15 to 0.30mm 
Colour: white. 
Size: One-size-fit-all (120-150 x 70-90 cm)  
Washing: Withstands boiling and sterilization methods, and 
resists to 0.5% chlorine. 
Non-sterile, reusable. 
Conformity requirements (WHO): 
• EN ISO 13688  
• EN 14126-B and partial body protection (EN 13034 or EN 
14605)  
• EN 343 for water and breathability or equivalent 
 
Classification according to PPE regulation (EU) 2016/425: 
category I (Directive 89/686/EEC is repealed by the new 
regulation (EU) 2016/425). 
 
Packaging and labelling:  
Packaging: One (1) unit in a protective packaging. 
Manufacturer name and address. 
ISO 15223  
CE mark (+EC REP), FDA and equivalent. 
Lot/batch, MFD and expiry date. 
Word ‘non-sterile.’ 
Comes with instructions for use, cleaning, decontamination from 
viral agents. 

6.  BioHazard 
Bags 

 

BioHazard Bags (Large Size, Red Colour) Material: High 
Molecular Weight, High-Density (HMHD) Polyethylene or 
Polypropylene. 
Colour: Red 
Imprinted in black with English text “Biohazard” and the black tri-
sickle logo according U+2623, both on 1 side. 
Printed with a sterilization patch that darkens when subject to 
steam sterilization.  

Each 
(pcs) 

6,000 

7.  Nursing Cap 

 

Head cover, waterproof, disposable, non-sterile (Bouffant cap) 
 
General Description: 
A non-sterile head covering designed as a cap to completely 
cover the hair and is intended to be worn by surgical staff during 
an operation to protect both the patient and themselves from 
the transfer of microorganisms, body fluids, and particulate 
material. It is an elasticated cap made of non-woven materials. 

Each 
(pcs) 

6,000 
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Technical specifications: 
Non-woven (polypropylene, viscose, etc.) 
Non-permeable to liquid. Waterproof. 
For medical use. 
Weight: 10 to 30 g/m2 (e.g. cap of 6 g = 28 g/m2). 
Elastic opening permitting complete coverage of all hairstyles (Ø 
± 50 cm). 
Latex-free. 
One-size-fits-all. 
Non sterile, single use. 
 
Intended use: 
It is mandatory for all operating theatre staff to wear a surgical 
cap. 
Non-woven surgical caps are intended for situations where 
sterilization is problematic. 
Dispose after use. 
 
Conformity requirements: 
• EU PPE Regulation 2016/425, 
• EU MDD Directive 93/42/EEC 
• EN 343 for water and breathability or equivalent 

Packaging: One (1) unit in a protective packaging. 
Alternatively multiple units per box (20 to 50). 
Manufacturer name and address. 
ISO 15223.  
CE mark (+EC REP), FDA and equivalent. 
Lot/batch, MFD and expiry date. 
Word ‘non-sterile, single use, disposable.’ 
 

Special Condition 

 * Exact samples must be submitted for evaluation. Appropriate samples are critical to selection. 
 
Submission Instructions: 

 Samples should be submitted with the bidder’s name clearly written on the package and samples. 

 Addressed to:  
The International Operations Manager,  
UNFPA Nigeria,  
UN House, Plot 617, Diplomatic Zone, Central Area District P.M.B. 2851, Garki, Abuja.  

 Time: on or before Tuesday, 9th March 2021, at 16:00pm West Africa Time (GMT+1) 
 
This Request for Quotation is open to all legally-constituted companies that can provide the requested 
products and have legal capacity to deliver in the country, or through an authorized representative. 
 

I. About UNFPA 
UNFPA, the United Nations Population Fund (UNFPA), is an international development agency that works to 
deliver a world where every pregnancy is wanted, every child birth is safe and every young person’s potential 
is fulfilled.    
UNFPA is the lead UN agency that expands the possibilities for women and young people to lead healthy 
sexual and reproductive lives. To read more about UNFPA, please go to: UNFPA about us 
 
 

mailto:unfpangprocurement@unfpa.org
http://www.unfpa.org/about-us
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Objective: 
The objective of the RFQ is to identify a supplier who can provide UNFPA with ALL/PART of the above 
mentioned products.  The selected vendor is expected to provide such products, based on specific Purchase 
Orders submitted to the vendor.  
 

II. Questions  
Questions or requests for further clarifications should be submitted in writing to the contact person below: 

Name of contact person at UNFPA: Chinwe Onyeulo 

Tel Nº: +234 8052100366 

Email address of contact person: onyeulo@unfpa.org  

Name of contact person at UNFPA: Ema Uruetse 

Tel Nº: +2348113935310 

Email address of contact person: uruetse@unfpa.org  

 
The deadline for submission of questions is Thursday, 4th March 2021, at 12:00noon, West Africa Time 

(GMT+1). Questions will be answered in writing and shared with all parties as soon as possible after this 
deadline. 
 

III. Content of quotations 
Quotations should be submitted in a single email whenever possible, depending on file size. Quotations must 
contain: 
a) Technical proposal, in response to the requirements outlined in the specifications should comply with:  

 The bidder shall be required to quote for ALL OR PART items. 

 The bidder shall be required to provide samples that may determine selection. 
b) Price quotation, to be submitted strictly in accordance with Price Quotation Form. 
 

Both parts of the quotation must be signed by the company’s relevant authority and submitted in PDF format. 
 

IV. Instructions for submission  
Proposals should be prepared based on the guidelines set forth in Section III above, along with a properly 
filled out and signed price quotation form, and are to be sent by email to the address indicated below no 
later than: Tuesday 9th March 2021, at 23:59pm West Africa Time (GMT+1). 
 

Secured Bid email address: unfpangprocurement@unfpa.org  

 
Please note the following guidelines for electronic submissions to UNFPA Nigeria dedicated email address: 

 The following reference must be included in the email subject line: RFQ Nº UNFPA/NGN/RFQ/21/005 – 
“Supply of PPEs for SGBV/HTP National Landscape Survey and the UN Isolation Centre Abuja”. 
Proposals, including both technical and financial proposals, that do not contain the correct email subject 
line may be overlooked by the procurement officer and therefore not considered.  

 The total email size may not exceed 20 MB (including email body, encoded attachments and headers). 
Where the technical details are in large electronic files, it is recommended that these be sent separately 
before the deadline.  

 Any quotation submitted will be regarded as an offer by the bidder and does not 
constitute or imply the acceptance of any quotation by UNFPA. UNFPA is under no obligation to award a 
contract to any bidder as a result of this RFQ. 

 
V. Overview of Evaluation Process 

Quotations will be evaluated based on the compliance with the technical specifications, quality assurance 
and the total cost of the goods (price quote). 

mailto:unfpangprocurement@unfpa.org
mailto:onyeulo@unfpa.org
mailto:uruetse@unfpa.org
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The evaluation will be carried out in a two-step process by an ad-hoc evaluation panel. Technical proposals 
will be evaluated for technical compliance prior to the comparison of price quotes. 
 

VI. Award  
In case of a satisfactory result from the evaluation process, UNFPA shall award a Purchase Order with 
duration of 1 year to the lowest priced bidders whose bid has been determined to be substantially compliant 
with the bidding documents. 
 

VII. Right to Vary Requirements at Time of Award  
UNFPA reserves the right at the time of award of Contract to increase or decrease, by up to 20%, the volume 

of goods specified in this RFQ without any change in unit prices or other terms and conditions. 

 
VIII. Payment Terms 

UNFPA payment terms are net 30 days upon receipt of shipping documents, invoice and other 

documentation required by the contract. 

 

IX. Fraud and Corruption 
UNFPA is committed to preventing, identifying, and addressing all acts of fraud against UNFPA, as well as 

against third parties involved in UNFPA activities. UNFPA’s Policy regarding fraud and corruption is available 

here:  Fraud Policy. Submission of a proposal implies that the Bidder is aware of this policy.  

Suppliers, their subsidiaries, agents, intermediaries and principals must cooperate with the UNFPA Office of 

Audit and Investigations Services as well as with any other oversight entity authorized by the Executive 

Director and with the UNFPA Ethics Advisor as and when required.  Such cooperation shall include, but not 

be limited to, the following: access to all employees, representatives agents and assignees of the vendor; as 

well as production of all documents requested, including financial records.  Failure to fully cooperate with 

investigations will be considered sufficient grounds to allow UNFPA to repudiate and terminate the 

Agreement, and to debar and remove the supplier from UNFPA's list of registered suppliers. 

A confidential Anti-Fraud Hotline is available to any Bidder to report suspicious fraudulent activities at UNFPA 

Investigation Hotline. 

 

X. Zero Tolerance 
UNFPA has adopted a zero-tolerance policy on gifts and hospitality. Suppliers are therefore requested not to 
send gifts or offer hospitality to UNFPA personnel. Further details on this policy are available here: Zero 
Tolerance Policy. 
 

XI. RFQ Protest 
Bidder(s) perceiving that they have been unjustly or unfairly treated in connection with a solicitation, 
evaluation, or award of a contract may submit a complaint to the UNFPA Deputy Representative, Ms. Erika 
Goldson at goldson@unfpa.org. Should the supplier be unsatisfied with the reply provided by the UNFPA 
Head of the Business Unit, the supplier may contact the Chief, Procurement Services Branch at 
procurement@unfpa.org. 
 

XII. Disclaimer 
Should any of the links in this RFQ document be unavailable or inaccessible for any reason, bidders can 

contact the Procurement Officer in charge of the procurement to request for them to share a PDF version of 

such document(s). 

mailto:unfpangprocurement@unfpa.org
http://www.unfpa.org/about-procurement#FraudCorruption
http://www.unfpa.org/resources/fraud-policy-2009#overlay-context=node/10356/draft
http://web2.unfpa.org/help/hotline.cfm
http://web2.unfpa.org/help/hotline.cfm
http://www.unfpa.org/about-procurement#ZeroTolerance
http://www.unfpa.org/about-procurement#ZeroTolerance
mailto:goldson@unfpa.org
mailto:procurement@unfpa.org
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PRICE QUOTATION FORM 

Name of Bidder:  

Date of the quotation: Click here to enter a date. 

Request for quotation Nº: UNFPA/NGN/RFQ/21/005  

Currency of quotation: NGN 

Validity of quotation: 
(The quotation shall be valid for a period of at least 3 
months after the submission deadline.) 

 

Delivery Time:  
(How long it will take to complete job order) 

 

 

Price Quotation Form 

Item Product Name & Description UOM 
Number 
of Units 

Unit 
Price 

Total  
(NGN) 

1.  Surgical Mask, type IIR, for healthcare workers, disposable, Non-
Sterile:  
Mask, surgical, type IIR, tie strap or ear loops, disposable. 
Medical mask covering the nose, mouth and chin, designed to limit 
transmission of infectious agents exhaled by the nose and mouth of the 
wearer, and additionally to protect the wearer against liquid splashes. 

Each 
(pcs) 

10,000 

  

2.  Hand-rub (alcohol-based hand sanitizer) - 100ml plastic bottle:  
Alcohol based liquid or gel intended to be used as hand sanitizer.  

Each 
(bottle) 

1,250 
  

3.  Medical Nitrile Examination Gloves: Product description:  
Long-cuffed glove for clinical examinations and routine clinical 
laboratory work. Contains 5 fingers, palm and a sleeve. Disposable, non-
powdered and non-sterile nitrile gloves are used to protect both 
patient, staff and environment from cross-contamination after handling 
infectious substances. Gloves should have long cuffs, reaching well 
above the wrist, ideally to mid-forearm. 

Each 
(pcs) 

3,500 

  

4.  Goggle panoramic, regular nose, indirect ventilation. 
Good seal with the skin of the face, Flexible PVC frame to easily fit with 
all face contours with even pressure, Enclose eyes and the surrounding 
areas, Accommodate wearers with prescription glasses, Clear plastic 
lens with fog and scratch resistant treatments, Adjustable band to 
secure firmly so as not to become loose during clinical activity, Indirect 
venting to avoid fogging, May be re-usable (provided appropriate 
arrangements for decontamination are in place) or disposable.  EU 
standard directive 86/686/EEC, EN 166/2002, ANSI/ISEA Z87.1-2010, or 
equivalent 

Each 
(pcs) 

3,500 

  

5.  Apron, surgical, heavy duty, reusable 
A garment designed to be worn by surgical staff for protection from 
soiling or spills on the ventral (front) aspect of the body during surgical 
procedures. This is a reusable garment that must be cleaned, 
decontaminated and disinfected after each use. Material: 100% nitrile 
rubber is preferred. Acceptance can be considered for 100% polyester 
with PVC coating, or 100% PVC, or other fluid resistant coated material 
for medical use. Good resistance to common cleaning products 
(chlorine, bleach, washing powder, soaps). Good resistance to tearing 
and perforation. Water-proof and resistant to fats, acids, stains and 
heat. Straight apron with bib. Back fastening and neckband should be 
strong and not detachable. Minimum basis weight: 300g/m2. Thickness: 
0.15 to 0.30mm  
Colour: white. 

Each 
(pcs) 

3,000 

  

mailto:unfpangprocurement@unfpa.org
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6.  Biohazard Bags 
(Large Size, Red Colour) Material: High Molecular Weight, High-Density 
(HMHD) Polyethylene or Polypropylene. 
Colour: Red 
Imprinted in black with English text “Biohazard” and the black tri-sickle 
logo according U+2623, both on 1 side. 
Printed with a sterilization patch that darkens when subject to steam 
sterilization.  

Each 
(pcs) 

6,000 

  

7.  Nursing Cap- Head cover, waterproof, disposable, non-sterile 
(Bouffant cap) 
A non-sterile head covering designed as a cap to completely cover the 
hair and is intended to be worn by surgical staff during an operation to 
protect both the patient and themselves from the transfer of 
microorganisms, body fluids, and particulate material. It is an 
elasticated cap made of non-woven materials 

Each 
(pcs) 

6,000 

  

8.  Delivery cost to Implementing Partner- Ministry of Health contact in 
Abuja 
5000- Surgical Mask IIR 
1250- Hand rub sanitizer 

Each 
(trip) 

1 

  

9.  Delivery Cost- UN Isolation Centre, Durumi Abuja 
Surgical Mask- 5000pcs 
Medical Nitrile Examination Gloves – 3500pcs 
Goggle – 3500pcs 
Apron, surgical- 3,000pcs 
Biohazard Bags- 6,000pcs 
Nursing Cap- 6,000pcs 

Each 
(trip) 

1 

  

GRAND TOTAL  

 
Special Condition 

 * Exact samples must be submitted for evaluation. Appropriate samples are critical to selection. 
 
 
 

 

I hereby certify that the company mentioned above, which I am duly authorized to sign for, has reviewed 

RFQ UNFPA/NGN/RFQ/21/005  including all annexes, amendments to the RFQ document (if applicable) and 

the responses provided by UNFPA on clarification questions from the prospective service providers.  Further, 

the company accepts the General Conditions of Contract for UNFPA and we will abide by this quotation until 

it expires.  

 
 
 

Click here to enter a 
date. 

 

Name and title Date and place 

Vendor’s Comments: 
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ANNEX I: 

General Conditions of Contracts: 
De Minimis Contracts 

 
 

This Request for Quotation is subject to UNFPA’s General Conditions of Contract: De Minimis 
Contracts, which are available in: English, Spanish and French 
 

DE MINIMIS CONTRACTS REV.: MAY 2022 
1. LEGAL STATUS OF THE PARTIES: The Contractor shall be considered as having the legal status of an independent contractor 
vis-à-vis UNFPA. The Contractor’s personnel and sub-contractors shall not be considered in any respect as being the employees 
or agents of UNFPA. 
2. RESPONSIBILITY FOR EMPLOYEES: The Contractor shall be responsible for the professional and technical competence of its 
employees and will select, for work under this Contract, reliable individuals who will perform effectively in the implementation 
of this Contract, respect the local customs, and conform to a high standard of moral and ethical conduct. 
3. ASSIGNMENT: The Contractor shall not assign, transfer, pledge or make other disposition of this Contract or any part 
thereof, or any of the Contractor's rights, claims or obligations under this Contract except with the prior written consent of 
UNFPA. 
4. SUBCONTRACTING: In the event the Contractor requires the services of sub-contractors, the Contractor shall obtain the 
prior written approval and clearance of UNFPA for all sub-contractors. The approval of UNFPA of a sub-contractor shall not 
relieve the Contractor of any of its obligations under this Contract. The terms of any sub-contract shall be subject to and 
conform to the provisions of this Contract. 
5. INDEMNIFICATION: The Contractor shall indemnify, hold and save harmless, and defend, at its own expense, 
UNFPA, its officials, agents, servants and employees from and against all suits, claims, demands, and liability of any nature or 
kind, including their costs and expenses, arising out of acts or omissions of the Contractor, or the Contractor’s employees, 
officers, agents or sub-contractors, in the performance of this Contract. This provision shall extend, inter alia, to claims and 
liability in the nature of worker’s compensation, products liability and liability arising out of the use of patented inventions or 
devices, copyrighted material or other intellectual property by the Contractor, its employees, officers, agents, servants or sub-
contractors. The obligations under this Article do not lapse upon termination of this Contract. 
6. INSURANCE AND LIABILITY: 
6.1 The Contractor shall provide and thereafter maintain insurance against all risks in respect of its property and any 
equipment used for the execution of this Contract. 
6.2 The Contractor shall provide and thereafter maintain all appropriate workmen's compensation insurance, or its equivalent, 
with respect to its employees to cover claims for personal injury or death in connection with this Contract. 
6.3 The Contractor shall also provide and thereafter maintain liability insurance in an adequate amount to cover third party 
claims for death or bodily injury, or loss of or damage to property, arising from or in connection with the provision of services 
under this Contract or the operation of any vehicles, boats, airplanes or other equipment owned or leased by the Contractor 
or its agents, servants, employees or sub-contractors performing work or services in connection with this Contract. 
6.4 Except for the workmen's compensation insurance, the insurance policies under this Article shall: 
6.4.1 Name UNFPA as additional insured; 
6.4.2 Include a waiver of subrogation of the Contractor's rights to the insurance carrier against UNFPA; 
6.4.3 Provide that UNFPA shall receive thirty (30) days written notice from the insurers prior to any cancellation or change of 
coverage. 
6.5 The Contractor shall, upon request, provide UNFPA with satisfactory evidence of the insurance required under this Article 
6. 
7. ENCUMBRANCES AND LIENS: The Contractor shall not cause or permit any lien, attachment or other encumbrance by any 
person to be placed on file or to remain on file in any public office or on file with UNFPA against any monies due to the 
Contractor or that may become due for any work done or against any goods supplied or materials furnished under the 
Contract, or by reason of any other claim or demand against the Contractor or UNFPA. 
8. EQUIPMENT FURNISHED BY UNFPA TO THE CONTRACTOR: Title to any equipment and supplies that may be furnished by 
UNFPA to the Contractor for the performance of any obligations under the Contract shall rest with 
UNFPA, and any such equipment shall be returned to UNFPA at the conclusion of the Contract or when no longer needed by 
the Contractor. Such equipment, when returned to UNFPA, shall be in the same condition as when delivered to the Contractor, 
subject to normal wear and tear, and the Contractor shall be liable to compensate UNFPA for the actual costs of any loss of, 
damage to, or degradation of the equipment that is beyond normal wear and tear. 
9. COPYRIGHT, PATENTS AND OTHER PROPRIETARY RIGHTS: 

mailto:unfpangprocurement@unfpa.org
http://www.unfpa.org/resources/unfpa-general-conditions-de-minimis-contracts
http://www.unfpa.org/sites/default/files/resource-pdf/UNFPA%20General%20Conditions%20-%20De%20Minimis%20Contracts%20SP_0.pdf
http://www.unfpa.org/sites/default/files/resource-pdf/UNFPA%20General%20Conditions%20-%20De%20Minimis%20Contracts%20FR_0.pdf
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9.1 Except as is otherwise expressly provided in writing in the Contract, UNFPA shall be entitled to all intellectual property and 
other proprietary rights including, but not limited to, patents, copyrights, and trademarks, with regard to products, processes, 
inventions, ideas, know-how, or documents and other materials which the Contractor has developed for UNFPA under the 
Contract and which bear a direct relation to or are produced or prepared or collected in consequence of, or during the course 
of, the performance of the Contract. The Contractor acknowledges and agrees that such products, documents and other 
materials constitute works made for hire for UNFPA. 
9.2 To the extent that any such intellectual property or other proprietary rights consist of any intellectual property or other 
proprietary rights of the Contractor: (i) that pre-existed the performance by the Contractor of its obligations under the 
Contract, or (ii) that the Contractor may develop or acquire, or may have developed or acquired, independently of the 
performance of its obligations under the Contract, UNFPA does not and shall not claim any ownership interest thereto, and 
the Contractor grants to UNFPA a perpetual license to use such intellectual property or other proprietary right solely for the 
purposes of and in accordance with the requirements of the Contract. 
9.3 At the request of UNFPA, the Contractor shall take all necessary steps, execute all necessary documents and generally 
assist in securing such proprietary rights and transferring or licensing them to UNFPA in compliance with the requirements of 
the applicable law and of the Contract. 
9.4 Subject to the foregoing provisions, all maps, drawings, photographs, mosaics, plans, reports, estimates, 
recommendations, documents, and all other data compiled by or received by the Contractor under the Contract shall be the 
property of UNFPA, shall be made available for use or inspection by UNFPA at reasonable times and in reasonable places, shall 
be treated as confidential, and shall be delivered only to UNFPA authorized officials on completion of work under the Contract. 
10. PUBLICITY, AND USE OF THE NAME, EMBLEM OR OFFICIAL SEAL: The Contractor shall not advertise or otherwise make 
public for purposes of commercial advantage or goodwill that it has a contractual relationship with 
UNFPA, nor shall the Contractor, in any manner whatsoever use the name, emblem or official seal of the United Nations and 
UNFPA, or any abbreviation of the name of the United Nations and UNFPA in connection with its business or otherwise without 
the written permission the United Nations and UNFPA. 
11. CONFIDENTIAL NATURE OF DOCUMENTS AND INFORMATION: Information and data that is considered proprietary by 
either Party or that is delivered or disclosed by one Party (“Discloser”) to the other Party (“Recipient”) during the course of 
performance of the Contract, and that is designated as confidential (“Information”), shall be held in confidence by that Party 
and shall be handled as follows: 
11.1 The Recipient shall: 
11.1.1 Use the same care and discretion to avoid disclosure, publication or dissemination of the Discloser’s Information as it 
uses with its own similar Information that it does not wish to disclose, publish or disseminate; and, 
11.1.2 use the Discloser’s Information solely for the purpose for which it was disclosed. 
11.2 Provided that the Recipient has a written agreement with the following persons or entities requiring them to treat the 
Information confidential in accordance with the Contract and this Article 11, the Recipient may disclose Information to: 
11.2.1 Any other party with the Discloser’s prior written consent; and, 
11.2.2 The Recipient’s employees, officials, representatives and agents who have a need to know such 
Information for purposes of performing obligations under the Contract, and employees officials, representatives and agents 
of any legal entity that it controls, controls it, or with which it is under common control, who have a need to know such 
Information for purposes of performing obligations under the Contract, provided that, for these purposes a controlled legal 
entity means: 
11.2.2.1 A corporate entity in which the Party owns or otherwise controls, whether directly or indirectly, over fifty percent 
(50%) of voting shares thereof; or, 
11.2.2.2 Any entity over which the Party exercises effective managerial control; or, 
11.2.2.3 For the United Nations, a principal or subsidiary organ of the United Nations established in accordance with the 
Charter of the United Nations. 
11.3 The Contractor may disclose Information to the extent required by law, provided that, subject to and without any waiver 
of the privileges and immunities of the United Nations, including UNFPA, the Contractor will give 
UNFPA sufficient prior notice of a request for the disclosure of Information in order to allow UNFPA to have a reasonable 
opportunity to take protective measures or such other action as may be appropriate before any such disclosure is made. 
11.4 UNFPA may disclose Information to the extent as required pursuant to the Charter of the United Nations, or pursuant to 
resolutions or regulations of the General Assembly or rules promulgated thereunder. 
11.5 The Recipient shall not be precluded from disclosing Information that is obtained by the Recipient from a third party 
without restriction, is disclosed by the Discloser to a third party without any obligation of confidentiality, is previously known 
by the Recipient, or at any time is developed by the Recipient completely independently of any disclosures hereunder. 
11.6 These obligations and restrictions of confidentiality shall be effective during the term of the Contract, including any 
extension thereof, and, unless otherwise provided in the Contract, shall remain effective following any termination of the 
Contract. 
12. FORCE MAJEURE; OTHER CHANGES IN CONDITIONS: 
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12.1 In the event of and as soon as possible after the occurrence of any cause constituting force majeure, the affected Party 
shall give notice and full particulars in writing to the other Party, of such occurrence or cause if the affected Party is thereby 
rendered unable, wholly or in part, to perform its obligations and meet its responsibilities under the Contract. The affected 
Party shall also notify the other Party of any other changes in condition or the occurrence of any event which interferes or 
threatens to interfere with its performance of the Contract. Not more than fifteen (15) days following the provision of such 
notice of force majeure or other changes in condition or occurrence, the affected Party shall also submit a statement to the 
other Party of estimated expenditures that will likely be incurred for the duration of the change in condition or the event of 
force majeure. On receipt of the notice or notices required hereunder, the Party not affected by the occurrence of a cause 
constituting force majeure shall take such action as it reasonably considers to be appropriate or necessary in the 
circumstances, including the granting to the affected Party of a reasonable extension of time in which to perform any 
obligations under the Contract. 
12.2 If the Contractor is rendered unable, wholly or in part, by reason of force majeure to perform its obligations and meet its 
responsibilities under the Contract, UNFPA shall have the right to suspend or terminate the 
Contract on the same terms and conditions as are provided for in Article 13, “Termination,” except that the period of notice 
shall be seven (7) days instead of thirty (30) days. In any case, UNFPA shall be entitled to consider the Contractor permanently 
unable to perform its obligations under the Contract in case the Contractor is unable to perform its obligations, wholly or in 
part, by reason of force majeure for any period in excess of ninety (90) days. 
12.3 Force majeure as used herein means any unforeseeable and irresistible act of nature, any act of war (whether declared 
or not), invasion, revolution, insurrection, terrorism, or any other acts of a similar nature or force, provided that such acts arise 
from causes beyond the control and without the fault or negligence of the Contractor. The Contractor acknowledges and 
agrees that, with respect to any obligations under the Contract that the Contractor must perform in areas in which UNFPA is 
engaged in, preparing to engage in, or disengaging from any humanitarian or similar operations, any delays or failure to 
perform such obligations arising from or relating to harsh conditions within such areas, or to any incidents of civil unrest 
occurring in such areas, shall not, in and of itself, constitute force majeure under the Contract. 
13. TERMINATION: 
13.1 Either party may terminate this Contract for cause, in whole or in part, upon thirty (30) days’ notice, in writing, to the 
other party. The initiation of arbitral proceedings in accordance with Article 16.2 (“Arbitration”), below, shall not be deemed 
a termination of this Contract. 
13.2 UNFPA may terminate forthwith this Contract at any time should the mandate or its funding be curtailed or terminated, 
in which case the Contractor shall be reimbursed by UNFPA for all reasonable costs incurred by the Contractor prior to receipt 
of the notice of termination. 
13.3 In the event of any termination by UNFPA under this Article, no payment shall be due from UNFPA to the 
Contractor except for work and services satisfactorily performed in conformity with the express terms of this Contract. 
13.4 Should the Contractor be adjudged bankrupt, or be liquidated or become insolvent, or should the Contractor make an 
assignment for the benefit of its creditors, or should a Receiver be appointed on account of the insolvency of the Contractor, 
UNFPA may, without prejudice to any other right or remedy it may have under the terms of these conditions, terminate this 
Contract forthwith. The Contractor shall immediately inform 
UNFPA of the occurrence of any of the above events. 
13.5 The provisions of this Article 13 are without prejudice to any other rights or remedies of UNFPA under the 
Contract or otherwise. 
14. NON-WAIVER OF RIGHTS: The failure by either Party to exercise any rights available to it, whether under the 
Contract or otherwise, shall not be deemed for any purposes to constitute a waiver by the other Party of any such right or any 
remedy associated therewith, and shall not relieve the Parties of any of their obligations under the Contract. 
15. NON-EXCLUSIVITY: Unless otherwise specified in the Contract, UNFPA shall have no obligation to purchase any minimum 
quantities of goods or services from the Contractor, and UNFPA shall have no limitation on its right to obtain goods or services 
of the same kind, quality and quantity described in the Contract, from any other source at any time. 
16. SETTLEMENT OF DISPUTES: 
16.1 AMICABLE SETTLEMENT: The Parties shall use their best efforts to amicably settle any dispute, controversy, or claim 
arising out of the Contract or the breach, termination, or invalidity thereof. Where the Parties wish to seek such an amicable 
settlement through conciliation, the conciliation shall take place in accordance with the Conciliation Rules then obtaining of 
the United Nations Commission on International Trade Law (“UNCITRAL”), or according to such other procedure as may be 
agreed between the Parties in writing. 
16.2 ARBITRATION: Any dispute, controversy, or claim between the Parties arising out of the Contract or the breach, 
termination, or invalidity thereof, unless settled amicably under Article 16.1, above, within sixty (60) days after receipt by one 
Party of the other Party’s written request for such amicable settlement, shall be referred by either Party to arbitration in 
accordance with the UNCITRAL Arbitration Rules then obtaining. The decisions of the arbitral tribunal shall be based on general 
principles of international commercial law. The arbitral tribunal shall be empowered to order the return or destruction of 
goods or any property, whether tangible or intangible, or of any confidential information provided under the Contract, order 
the termination of the Contract, or order that any other protective measures be taken with respect to the goods, services or 
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any other property, whether tangible or intangible, or of any confidential information provided under the Contract, as 
appropriate, all in accordance with the authority of the arbitral tribunal pursuant to Article 26 (“Interim measures”) and Article 
34 (“Form and effect of the award”) of the UNCITRAL Arbitration Rules. The arbitral tribunal shall have no authority to award 
punitive damages. In addition, unless otherwise expressly provided in the Contract, the arbitral tribunal shall have no authority 
to award interest in excess of the London Inter-Bank Offered Rate (“LIBOR”) then prevailing, and any such interest shall be 
simple interest only. The 
Parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such 
dispute, controversy, or claim. 
17. PRIVILEGES AND IMMUNITIES: Nothing in or relating to the Contract shall be deemed a waiver, express or implied, of any 
of the privileges and immunities of the United Nations, including its subsidiary organs. 
18. TAX EXEMPTION: 
18.1 Article II, Section 7, of the Convention on the Privileges and Immunities of the United Nations provides, inter alia, that 
the United Nations, including its subsidiary organs, is exempt from all direct taxes, except charges for public utility services, 
and is exempt from customs restrictions, duties, and charges of a similar nature in respect of articles imported or exported for 
its official use. In the event any governmental authority refuses to recognize the exemptions of UNFPA from such taxes, 
restrictions, duties, or charges, the Contractor shall immediately consult with UNFPA to determine a mutually acceptable 
procedure. 
18.2 The Contractor authorizes UNFPA to deduct from the Contractor’s invoices any amount representing such taxes, duties 
or charges, unless the Contractor has consulted with UNFPA before the payment thereof and the UNFPA has, in each instance, 
specifically authorized the Contractor to pay such taxes, duties, or charges under written protest. In that event, the Contractor 
shall provide UNFPA with written evidence that payment of such taxes, duties or charges has been made and appropriately 
authorized, and UNFPA shall reimburse the 
Contractor for any such taxes, duties, or charges so authorized by UNFPA and paid by the Contractor under written protest. 
19. MODIFICATIONS: Pursuant to the Financial Regulations and Rules of UNFPA, only the Chief of the Procurement Services 
Branch of UNFPA or such other contracting authority as made known to the Contractor in writing, possesses the authority to 
agree on behalf of UNFPA to any modification of or change in this Contract, to a waiver of any of its provisions or to any 
additional contractual relationship of any kind with the Contractor. Accordingly, no modification or change in this Contract 
shall be valid and enforceable against UNFPA unless provided by an amendment to this Contract signed by the Contractor and 
the Chief of the Procurement Services Branch of UNFPA or such other contracting authority. 
20. AUDITS AND INVESTIGATIONS: 
20.1 Each invoice paid by UNFPA shall be subject to a post-payment audit by auditors, whether internal or external, of UNFPA 
or the United Nations or by other authorized and qualified agents of UNFPA or the United Nations at any time during the term 
of the Contract and for a period of three (3) years following the expiration or prior termination of the Contract. UNFPA shall 
be entitled to a refund from the Contractor for any amounts shown by such audits to have been paid by UNFPA other than in 
accordance with the terms and conditions of the Contract. 
20.2 UNFPA may conduct investigations relating to any aspect of the Contract or the award thereof, the obligations performed 
under the Contract, and the operations of the Contractor generally relating to performance of the Contract at any time during 
the term of the Contract and for a period of three (3) years following the expiration or prior termination of the Contract. 
20.3 The Contractor shall provide its full and timely cooperation with any such inspections, post-payment audits or 
investigations. Such cooperation shall include, but shall not be limited to, the Contractor’s obligation to make available its 
personnel and any relevant documentation for such purposes at reasonable times and on reasonable conditions and to grant 
to UNFPA access to the Contractor’s premises at reasonable times and on reasonable conditions in connection with such 
access to the Contractor’s personnel and relevant documentation. The Contractor shall require its agents, including, but not 
limited to, the Contractor’s attorneys, accountants or other advisers, to reasonably cooperate with any inspections, post-
payment audits or investigations carried out by UNFPA or the United Nations hereunder. 
21. LIMITATION ON ACTIONS: 
21.1 Except with respect to any indemnification obligations in Article 5, above, or as are otherwise set forth in the Contract, 
any arbitral proceedings in accordance with Article 16.2, above, arising out of the Contract must be commenced within three 
years after the cause of action has accrued. 
21.2 The Parties further acknowledge and agree that, for these purposes, a cause of action shall accrue when the breach 
actually occurs, or, in the case of latent defects, when the injured Party knew or should have known all of the essential 
elements of the cause of action, or in the case of a breach of warranty, when tender of delivery is made, except that, if a 
warranty extends to future performance of the goods or any process or system and the discovery of the breach consequently 
must await the time when such goods or other process or system is ready to perform in accordance with the requirements of 
the Contract, the cause of action accrues when such time of future performance actually begins. 
22. ESSENTIAL TERMS: The Contractor acknowledges and agrees that each of the provisions in Articles 23 to 28 hereof 
constitutes an essential term of the Contract and that any breach of any of these provisions shall entitle UNFPA to terminate 
the Contract or any other contract with UNFPA immediately upon notice to the Contractor, without any liability for termination 
charges or any other liability of any kind. 
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23. SOURCE OF INSTRUCTIONS: The Contractor shall neither seek nor accept instructions from any authority external to 
UNFPA in connection with the performance of its obligations under the Contract. Should any authority external to 
UNFPA seek to impose any instructions concerning or restrictions on the Contractor’s performance under the Contract, the 
Contractor shall promptly notify UNFPA and provide all reasonable assistance required by UNFPA. The Contractor shall not 
take any action in respect of the performance of its obligations under the Contract that may adversely affect the interests of 
UNFPA, and the Contractor shall perform its obligations under the Contract with the fullest regard to the interests of the 
United Nations and UNFPA. 
24. OFFICIALS NOT TO BENEFIT: The Contractor warrants that it has not and shall not offer to any representative, official, 
employee, or other agent of UNFPA any direct or indirect benefit arising from or related to the performance of the Contract 
or of any other contract with UNFPA or the award thereof or for any other purpose intended to gain an advantage for the 
Contractor. 
25. OBSERVANCE OF THE LAW: The Contractor shall comply with all laws, ordinances, rules, and regulations bearing upon the 
performance of its obligations under the Contract. In addition, the Contractor shall maintain compliance with all obligations 
relating to its registration as a qualified vendor of goods or services to UNFPA, as such obligations are set forth in the United 
Nations and UNFPA vendor registration procedures. 
26. CHILD LABOR: The Contractor represents and warrants that neither it, its parent entities (if any), nor any of the 
Contractor’s subsidiary or affiliated entities (if any) is engaged in any practice inconsistent with the rights set forth in the 
Convention on the Rights of the Child, including Article 32 thereof, which, inter alia, requires that a child shall be protected 
from performing any work that is likely to be hazardous or to interfere with the child’s education, or to be harmful to the 
child’s health or physical, mental, spiritual, moral, or social development. 
27. MINES: The Contractor represents and warrants that neither it, its parent entities (if any), nor any of the Contractor’s 
subsidiaries or affiliated entities (if any) is engaged in the sale or manufacture of anti-personnel mines or components utilized 
in the manufacture of anti-personnel mines. 
28. SEXUAL EXPLOITATION: 
28.1 The Contractor shall take all appropriate measures to prevent sexual exploitation or abuse of anyone by its employees or 
any other persons engaged and controlled by the Contractor to perform any services under the Contract. For these purposes, 
sexual activity with any person less than eighteen years of age, regardless of any laws relating to consent, shall constitute the 
sexual exploitation and abuse of such person. In addition, the Contractor shall refrain from, and shall take all reasonable and 
appropriate measures to prohibit its employees or other persons engaged and controlled by it from exchanging any money, 
goods, services, or other things of value, for sexual favors or activities, or from engaging any sexual activities that are exploitive 
or degrading to any person. 
28.2 UNFPA shall not apply the foregoing standard relating to age in any case in which the Contractor’s personnel or any other 
person who may be engaged by the Contractor to perform any services under the Contract is married to the person less than 
the age of eighteen years with whom sexual activity has occurred and in which such marriage is recognized as valid under the 
laws of the country of citizenship of such Contractor’s personnel or such other person who may be engaged by the Contractor 
to perform any services under the Contract. 
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