
ANNEX C: BID SUBMISSION CHECKLIST 
The following list of documents serves as a checklist for the submission of your Bid, to ensure 

compliance to the RFQ requirements (Annex B). Please check mark against each document 

to confirm attachment. Failure to submit the listed documents may disqualify your 

company’s bid from consideration. 

Check box 

1. Company registration certificate

2. UNGM membership number

3. Brief Company Profile

4. One video sample of similar services performed in the last 3 years

5. Certified bank letter containing banking information


