UNGM vendor registration process (Practical information)

Your company can create a profile in UNGM by accessing this link: https://www.ungm.org/Account/Registration and by simply following the simple on-screen instructions to register. 

Key benefits of registering in UNGM are:
· Increased procurement opportunities for vendors by providing a platform where all UN Agencies tender opportunities are listed.
· UNGM provides one common UN global procurement portal where upon registration, a vendor is able to access UN Agencies procurement information including business seminars, knowledge centre on UN procurement, UN procurement statistics etc.
[bookmark: _GoBack]It is recommended that you register your company at Basic Level and at Level 1 where the Certificate of your legal registration/incorporation is required to be attached.

[image: ]

In order to register as a potential vendor of UN organizations, please follow the instructions below:
1. Go to http://www.ungm.org
2. Click on the ‘Login and New registration’ box or on the ‘Register’ link located at the top right corner of the page.
3. Click on the ‘New registration’ button.
[image: cid:image002.jpg@01D1E27B.361781A0]

[image: cid:image003.png@01D1E27B.361781A0]

4. Please select the type of registration by clicking on the relevant box. Please click on the ‘Companies’ or ‘Individual Consultant’ as appropriate box.
[image: ]
5. Introduce your company details and accept the UN Supplier Code of Conduct. Then, click on the ‘Register’ button. 
[image: ]

6. After registering, you will need to validate and activate the account. Go to your the registered email inbox corresponding to the email address provided when creating your account. You should have received an activation email. Please click on the activation link provided in this email.
(Example shown below)
[image: ]

7. Once your account is activated, please click on the 'Registration' link in the left-hand menu to access the registration form. Complete your vendor registration form in UNGM. When finished, please do not forget to click the 'Submit' button.
Please complete the registration form and make sure all tabs are successfully filled. 
Note: Tabs which appear in red have not been successfully completed.
[image: cid:image004.png@01D1E27B.361781A0]
In the 'UN organizations' tab, please remember to review the list of UN organizations your company was matched with. Once you have considered which organizations you are interested in, please submit your registration form by clicking on the 'Submit my registration' button.
[image: cid:image005.jpg@01D1E27B.361781A0]
[image: SNAGHTMLfa6c43a]


We also recommend you to review the 'Registration Process' link in the left hand side menu for further information and detailed instructions on how to proceed in order to complete your UNGM Registration. https://www.ungm.org/Public/Pages/RegistrationProcess

[image: ]

In addition, please find below the following video guideline on how to successfully register your company on UNGM: https://www.ungm.org/Public/Video/View/3
 
For further assistance, do not hesitate to contact your UNICEF contact or the UNGM administration office:

· UNICEF contact: supplierapplication@unicef.org
· Via the Help functionality available on the site www.ungm.org
· Via email at registry@ungm.org





END
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Please select the type of registration by clicking on the relevant box below.
The Individual Consultant registration is suitable for the following types:

1. Commerdial contractor

2. Individual consultant - Registration as an Individual Consultant is suited for individuals who are interested in providing time and deliverable bound services for limited duration contracts associated with projects. Typically for
organisations such as UNOPS and UNDP.

3. Landlord - Registration as a Landlord is suited for individuals that are owners or possessors of an estate in land or rental property and are interested in leasing or renting real estate property to an organisation of the United
Nations.

4. Sole proprietor - Registration is a type of business entity that is owned and run by one natural person and in which there is no legal distinction between the owner and the business.

The Company registration is relevant for licenced businesses which can provide relevant products and services to United Nations Organisations.
The UN Organization registration is limited to United Nations staff and requires a valid and active UN email address.

The vendor will also be requested to read the Supplier Code of Conduct (scC) ggff be informed that in order to be able to register as a potential vendor to the UN, the SCC must be acknowledged.

Links to the guides which will contain detailed information will also be provj
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. The United Nations Global Marketplace - UNGM - is the common procurement portal of the United Nations system of organizations.

> AboutUNGM It brings together UN procurement staff and the vendor community. The United Nations represents a global market of over USD 17 billion annually for all types of products and services.

Registration pr The UNGM acts as a single window, through which potential suppliers may register with the UN organizations using the UNGM as their vendor database. These organizations account for over 99% of
the total UN procurement spent. The UNGM therefore provides an excellent springboard to introduce your products and services to many UN organizations, countries and regions by only

janeloroonitay completing one registration form.

‘Terms & Conditions.

The UNGM also enables vendors to keep abreast of upcoming tender notices. By subscribing to the Tender Alert Service, vendors can receive relevant business opportunities emailed directly. The

Tender notices UNGM facilitates the interchange of vendor information within the UN system as information is made available to all UN organizations. The UNGM also acts as an important procurement tool to
shortlist suppliers for competitive bidding.

Contract awards

Initially developed in the 90's under the auspices of the Inter-Agency Procurement Working Group (now the High Level Committee on Management's Procurement Network)

Knowledge centre
. To nrovide vendars with a sinele nnint of entr ta the UN oroctirement market
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‘Welcome to UNGM.
Your UNGM user name is bhj.km@stark.dk and your UNGM number is 469222.
To activate your account, please click once on the link below.

https://www.ungm_org/Account/Account/Activate?c=ac46b45f-da0b-4bbe-ad7d-07244176d2f5 or copy the link into a web browser. This link will remain active until you have activated
your account.

If you cannot find this email later, please remember that you can still log into your newly created account using your email address and password. You can resend this activation link to
yourself from the Email Icon on the top banner of the page.

Tender Alert Service

+ Once you have activated your account, you are able to subscribe to the Tender Alert Service.

+ Subscribing to the Tender Alert Service will allow you to receive notification of relevant tender notices directly by email. No need to daily search through long lists of tender
notices.

+ You do not have to complete the registration process, to make use of this service.

Help
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For more information on the UNGM vendor registration process, please click here.
About UNGM
it should take approximately 5 to 10 minutes to complete the Basic level of registration.
Registration process

If you need any assistance or require more information, please do not hesitate to use the Help?
Code of conduct
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