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REQUEST FOR PROPOSAL 

ONLY FOR BUSINESSES REGISTERED IN SIERRA LEONE. 
 
 
LITB-2025- 9196128 24TH March 2025 

 
 
PROCUREMENT OF ASSORTED GAMING AND EDUCATIONAL ITEMS. 

UNICEF Sierra Leone wishes to invite quotations for Assorted gaming and 
educational items as described in the tender document. 

IMPORTANT – ESSENTIAL INFORMATION 
 
The invitation to bid form of this document must be completed and returned to UNICEF 
alongside the Quotations. 

Quotations must be received by latest 10:00hrs on Monday, 07th April 2025. 

Quotations are to be submitted by email to: 
 
srlprocurementproposals@unicef.org with subject: LITB-2025-9196128 and the firm’s 
name 

Quotations received after the stipulated date and time will be invalidated. 
 
A public bid opening will be held on Monday 07th April 2025 at 14:00 HRS GMT. 

It is important that you read all the provisions of the Invitation to bid to ensure that you 
understand and comply with UNICEF’s requirements. Note that failure to submit complete 
bid may result to invalidation. 

Price bids will only be accepted in Sierra Leone Leones. 
 
Special note: 

 
1. Offers should be in SLE. When the bids close, the UN Exchange rate for that 

month will be used for converting all offers into USD. E.g., since these bids 
close on 7th April 2025 the UN exchange rate as on that day will be used for all 
conversion. If the bid is received for SLE 1,000 and the exchange rate is 1 USD 
= SLE 23.47 the bid will be valued at US42.61. 

 
2. If UNICEF issues the contract in the month of April 2025 and the exchange rate 

for April 2025 stands at 1 USD = SLE 25, PO will be issued at that rate. So, the 
above offer for USD42.61 will now be valued at USD 42.61 x 25 SLE = SLE 
1,065.25. 

3. Whether the exchange rate goes up or down, the conversions will be made 
based on the prevailing exchange rate at the time of issuance of PO. 

 
 
Bidders must also include in their submission the following mandatory documents: 
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• Business registration/ certificate of incorporation. 
• Valid copy of NRA (National Revenue Authority) Certificate 
• Valid copy of NASSIT (National Social Security & Insurance Trust) clearance 
• UNGM registration number 

 

Failure to submit the above documents will invalidate your submission. 
 
In case of a Joint-venture each member in the consortium should submit the 
mandatory documents as stated above and the Joint-venture agreement signed by 
each member as per point 4.2 (p.9) 

NRA Compliancy: 
 
Bidders should ensure to be fully compliant with regards to NRA. In case of award each 
payment will be processed upon submission of NRA Electronic Cash Register (ECR) 
receipts in the case of GST. 

 

 
Prepared by: 

 
 

John Kainessie 
Procurement 
Associate 

 
 

 
Approved by: 

 
 

Alankar Khanal 
Supply Specialist 

24-03-2025

24-03-2025
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